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PROCEEDINGS OF THE TAZEWELL COUNTY BOARD OF TAZEWELL COUNTY,
ILLINOIS WERE HELD IN THE JUSTICE CENTER COMMUNITY ROOM IN THE
CITY OF PEKIN ON

WEDNESDAY, APRIL 25, 2012.

BOARD MEMBERS WERE CALLED TO ORDER AT 6:01 P.M. BY CHAIRMAN
DAVID ZIMMERMAN PRESIDING WITH THE FOLLOWING MEMBERS PRESENT:
ACKERMAN, CARIUS, DONAHUE, B. GRIMM, D. GRIMM, HAHN, HARRIS,
HILLEGONDS, HOBSON, IMIG, MEISINGER, NEUHAUSER, PALMER, PROEHL,
SINN, STANFORD, SUNDELL, VANDERHEYDT, VONBOECKMAN.

ABSENT: CRAWFORD

INVOCATION WAS GIVEN BY CHAIRMAN ZIMMERMAN,
FOLLOWED BY CHAIRMAN ZIMMERMAN LEADING THE PLEDGE OF
ALLEGIANCE.

MOTION BY MEMBER HOBSON, SECOND BY MEMBER CARIUS TO APPROVE
THE FEBRUARY 29, 2012 MINUTES. MOTION CARRIED BY VOICE VOTE.

HuMAaN RESOURCE IN PLACE COMMITTEE MEETING AT 6:04 P.M. HUMAN
RESOURCE IN PLACE COMMITTEE MEETING ADJOURNED AT 6:00 P.M.

PROPERTY IN PLACE COMMITTEE MEETING AT 6:06 P.M. PROPERTY IN
PLACE COMMITTEE MEETING ADJOURNED AT 6:10 P.M.

ExXECUTIVE IN PLACE COMMITTEE MEETING AT 6:10 P.M. EXECUTIVE IN
PLACE COMMITTEE MEETING ADJOURNED AT 6:12 P.M.

MOTION BY MEMBER HILLEGONDS, SECOND BY MEMBER DONAHUE TO
APPROVE CONSENT AGENDA 1-26. PULLING 13, 14, 18, 19, 20, 25 & 26.
CARRIED BY VOICE VOTE.
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LU-12-06
AN ORDINANCE AMENDING TITLE 7,
CHAPTER 1, ZONING-CODE OF TAZEWELL COUNTY
ON PETITION OF JOSEPH LAHOOD
(Zoning Board Case No. 12-04-7)

WHEREAS, a petition has been filed with the County Clerk of Tazewell County, Illinois, By

Joseph LaHood for an Amendment to the Official Zoning Maps of Tazewell County to change the

Zoning Classification of property from an A-1 Agriculture Preservation District to a R-1 Low

Density Residential District; and

WHEREAS, a public hearing on said application designated as Zoning Board Case No. 12-

04-Z as held by the Tazewell County Zoning Board of Appeals on April 3, 2012, following due

publication of notice of said hearing in accordance with law, and the said Zoning Board of Appeals

thereafter made a report to the County Board recommending approval; and

fact:

WHEREAS, said report to the Zoning Board of Appeals contained the following findings of

The proposed amendment shall not be detfrimental to the orderly development of Tazewell
County.

POSITIVE. The subject parcel for which this amendment is proposed is bounded by
residential development to the South and West and US 24 and US 24 Business Route to the
North and East respectively. The general area surrounding the subject parcel is dominated
primarily by single family homes and agriculture with recent commercial development in the
immediate area (Menards). None of the commercial uses directly abut the subject parcel.
The subject parcel is situated just outside the Northwest boundary of the City of Washington.
Expansion of the existing residential neighborhoods best achieves clustered, orderly
development within Tazewell County utilizing existing infrastructure.

The proposed amendment shall not be detrimental to or endanger the public health, safety,
morals or general welfare of Tazewell County.

POSITIVE. The proposed amendment will allow and encourage single family residential
development adjacent to existing single family residential homes. From a planning
perspective it is always preferred to develop property contiguous to existing development
instead of practicing “leapfrog” development. At this time, the proposed zoning amendment
possesses no foreseeable danger or risk to the public health, safety, morals or general welfare
of Tazewell County or its residents.

The request is consistent with existing uses of property within the general area of the
properly in question.

1
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LYU-12-06

POSITIVE. The subject parcel for which this amendment is proposed is bounded by
residential development to the South and West and US 24 and US 24 Business Route to the
North and East respectively. The general area surrounding the subject parcel is dominated
primarily by single family homes and agriculture with recent commercial development in the
immediate area (Menards). None of the commercial uses directly abut the subject parcel.
The subject parcel is situated just outside the Northwest boundary of the City of Washington.
As such, the rezoning request is consistent with existing property uses in the general area.

The request is consistent with the zoning classifications of property within the general area
of the property in question.

POSITIVE. The subject parcel is bounded entirely by R-1 Low Density Residential and A-1
Agricultural Preservation District. As such, the requested rezoning of the subject parcel to
R-1 Low Density Residential is in harmony with the underlying zoning classifications of
parcels within the general study area.

The suitability of the property in question for the uses permitted under the existing zoning
classification.

POSITIVE. The current A-1 Agricultural Preservation District zoning designation is
established to benefit and protect agricultural uses throughout the County. The intent of the
Agriculture Preservation District is to protect those areas which are best suited to the pursuit
of agriculture in order to ensure that agriculture will continue to be maintained as a long term
land use and a viable economic activity within the County. Per the petitioner’s submitted
materials, the subject parcel contains soils having a productivity index rating of 120 and 125.
Given the fact that the subject parcel is surrounded by established subdivisions, emerging
commercial areas, and in close proximity to the limits of Washington, one could argue that
the subject parcel is not currently zoned for its highest and best use.

The suitability of the property in question for the uses permitted under the proposed zoning
classification.

POSITIVE. The R-1 Low Density Residential District is designed for single family and two
family residential housing opportunities and to provide for the efficient use and orderly
development of vacant land designated for residential uses. Given the fact that the subject
parcel is surrounded by established subdivisions, emerging commercial areas, and in close
proximity to the limits of Washington, one could argue that 78 acres of residential land and
its allowed uses would be harmonious with the area. The subject parcel in its entirety is
deemed suitable for the uses permitted in the R-1 Low Density Residential district.

The trend of development, if any, in the general area of the property in guestion, including

changes, if any, which may have taken place since the property in question was placed in its
present zoning classification.
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POSITIVE. The trend of development in the general study area is towards residential and
retail commercial, although the existing adjacent residential developments appear to have
been fully built out for several years. Opening up an additional 78 acres of residential land
could spur a new wave of single family home construction.

The length of time the property has been vacant as zoned, considered in the context of the
land development in the area surrounding the subject property.

POSITIVE. The subject parcel appears to be in crop production and has not previously been
developed in any manner.

The proposed map amendment is within one and one half (1 %) miles of a municipality and
consistent with an adopted Comprehensive Plan.

POSITIVE. The subject parcel is within 1.5 miles of the City of Washington. The most
recently adopted Comprehensive Land Use Plan Map for the City of Washington shows the
subject parcel as rural residential,

The relative gain to the public as compared to the hardship imposed upon the individual
property owner.

POSITIVE. Restricting the subject parcel to its current underlying zoning classification of
A-1 Agricultural Preservation District in its entirety may impose a hardship on the property
owner, as it will prohibit the development of new single family residences to satisty a more
apparent land use demand. Should this rezoning request be approved, much work will need
to be done at the time of subdivision platting to ensure safe and efficient vehicular ingress
and egress. New residential development will bring increased tax revenues, but these
revenue gains will be somewhat offset by the cost of providing services to the new
residences. Typically, residential development is a loss leader, with tax revenues from
commercial enterprises funding the majority of governmental operations.

The proposed amendment is consistent with the goals, objectives, and policies of the
Tazewell County Comprehensive Plan.,

POSITIVE. The proposed amendment is consistent with the following Tazewell County
Comprehensive Plan implementation strategies:

o Provide sufficient land to accommodate new residents and businesses in accordance
with the Comprehensive Plan.

o Locate new development contiguous to existing development to aid police and fire
profeciion.

o  Locate new residential development along local roads ro facilitate efficient travel
and maintain public safety,

o Avoidleapfrog development and isolated land development to preserve contiguous
fracts of productive agricultural land.

3
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LU-12-06

o Locate new residential development in rural areas close to roadways to preserve
contiguous tracts of farmland.

o Minimize conflict between land uses.

which findings of fact are hereby by the County Board as the reason for

the Rezoning request.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY BOARD OF
TAZEWELL COUNTY, ILLINOIS:

SECTION 1. The petition of Joseph LaHood for an Amendment to the Official Zoning Maps
of Tazewell County to change the Zoning Classification of property from an A-1 Agriculture
Preservation District to a R-1 Low Density Residential District for the following described property:

P.IN. 02-02-17-200-017; an approximate 78.18 acre parcel located in the central part of

Section 17, Township 26 North, Range 3 West of the Third Principal Meridian, Washington

Township, Tazewell County, Iilinois;

540 Spring Creek Road, Washington, Illinois.

is hereby granted.

SECTION II. This Ordinance shall be in effect upon passage.

PASSED AND ADOPTED this_ 0> day of OC.‘DYK\ 2012,
Ayes lC\ Nays O Absent \

ATTEST:
(ot /’é Vo
o T (KA Jen D
County Clerk
Tazewell County, Illinois

4
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LU-12-06
REPORT OF THE
LAND USE COMMITTEE OF THE
TAZEWELL COUNTY BOARD
TO THE HONORABLE BOARD OF TAZEWELL COUNTY:

Your Committee of Land Use beg leave to report that they have examined the proposed
Ordinance to amend Title 7, Chapter 1, Zoning (As adopted January 1, 1998) of the Tazewell County
Code and the report of the Tazewell County Zoning Board of Appeals on said proposed Ordinance,
said report being made after a public hearing on said proposed Ordinance, and including a findings
of fact thereon as provided by law, your said Committee recommends that the report, and finding of

fact of said Zoning Board be and the petition for said Rezoning be

by the County Board.

As presented this_10"  day of _ April . 2012,

Case No. 12-04-Z  Joseph LaHood

ly Submitted,

//.. /’ ] . -~ .
’/ ;.,{/54//// m{- e o L B
[ (//?

—

i
<
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COMMITTEE REPORT
LU-12-07

Mr. Chairman and Members of the Tazewell County Board:

Your} nd llse Caommittee has consj

red the following RESOLUTION and recommends it be

p by the Board:

/' \Pi -

P

N
- \B 5

xm/ P /ﬁc(»

(/ 4{,/[,,/5/// e

RESOLUTION

WHEREAS, Jim Chianakas and Glen Gullette has submitted a Preliminary Subdivision
Plat for Royal Point Estates, on property currently known as 11-11-16-200-001, located in part
of the West Half of the Northeast Quarter of Section 16, Elm Grove Township, Tazewell County,

Hlinois; and

WHEREAS, Mr. Chianakas and Mr, Gullette are requesting a modification to the
regulations of the Tazewell County Subdivision Code under 7TCC 2-6(1) (1); and

WHEREAS, the Tazewell County Land Use Committee beg leave to report that they
have reviewed the request for a modification of the requirements of the Tazewell County
Subdivision Code to allow the following request:

1.

To waive the requirements of 7TCC 2-6 (l) (1), which states Dead-end streets
designed to be so permanently shall not be longer than 600" unless limitation of
site by reason of topography or existing development makes development
impractical except with a longer length. To allow a dead end street (Royal Point
Court) to be approximately 930" +/- in length to the cul-de-sac and for to allow a
second dead end street {(Lost Creek Court) to be approximately 1,167 +/- in
length

WHEREAS, the Land Use Committee recommends approval of the proposed
modification with the following findings of fact:

1.

Due to the site characteristics of the property development is impractical to
construct the new road to the Subdivision Standards with regards to length.

Granting the requested modification will not have the effect of nullifying the
Tazewell County Comprehensive Land Use Plan or the Tazewell County
Subdivision Code. Allowing the road lengths will still allow for orderly
development and represents the wisest use of the property.

Terry Lohnes, EiIm Grove Township Road Commission has no objections to
the proposed road fengths for Royal Point Court and Lost Creek Court and is
comfortable with the proposal as submitted due to the oversized cul-de-sacs.

1
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4. The petitioner has proposed an oversized cul-de-sac which will provide
for easier maneuverability of emergency vehicles, township vehicles and school
buses.

NOW THEREFORE BE IT RESOLVED, that the County Board of Tazewell County
hereby approves the request for a modification to the Tazewell County Subdivision Code.

NOW THEREFORE BE IT FURTHER RESOLVED, that the Plat Officer is directed to
approve the Final Plat for Royal Point Estates with the road lengths as proposed within the
Preliminary Plat. Said plat shall be recorded in the Recorder of Deeds Office of Tazewell
County,

Adopted this 25th day of April, 2012,

d | '7"! _

»,-'6;. Tt
Chairmavazewewy e

ATTEST:

(J gi“\ sikes O\,i\w bt

Tazewell County Clerk

2
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T-12-10 (P1)

llinois Department
of Transportation County Maintenance Resolution

RESOLVED, by the County board of _ Tazewell County, that _$300,000.00
is appropriated from the Motor Fuel Tax aliotment for the maintenance on county or State highways and meeting the
requirements of the llinois Hichwav Code. and be it further

RESOLVED, that maintenance sections or patrols be maintained under the provision of said lllinois Highway Code
beginning  January 1, 2012 and ending December 31, 2012 , and be it further

RESOLVED, that the County Engineer/County Superintendent of Highways shall, as soon as practicable after the close
of the period as given above, submit to the Department of Transportation, on forms furnished by said Department, a
certified statement showing expenditures from and balances remaining in funds authorized for expenditure by said
Department under this appropriation, and be it further

RESOLVED , that the County Clerk is hereby directed to transmit two certified copies of this resolution to the district
office of the Department of Transportation.

Approved STATE OF ILLINOIS
Tazewell County, } SS-
I. _Christie A. Webb County Clerk, in and for said County.

in the State aforesaid, and keeper of the records and files thereof, as provided
by statute, do hereby certify the foregoing to be a true, perfect and compiete
copy of a resolution adopted by the County Board of

Date _Tazewell Countv. atits _April 25. 2012

meeting held at _Pekin, Hiinois

on _April 25 2012

Date
Department of Transportation IN TESTIMONY WHEREOF. | have hereunto set my hand and

affixed the seal of said Countv at mv office in Pekin. Minois

in said County, this _25th dav of _ April AD. _2012
Regional Engineer
(SEAL) (ot O i te b County Clerk.
*2012 maintenance breakdown as foliows: (SUPPLEMENTAL)
12-00000-01-GM (Road Program) $300,000.00
Printed 4/11/2012 Totat $300,600.00 BLR 14220 (Rev. 11/06}
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J.



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 13



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 14



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 15



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 16



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 17



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 18



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 19



COMMITTEE REPORT HR-12-13

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and
com ds that it be adopted by the Board:

= NI VR

\\\\\\ -

S ”

/

i e

£

RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
to approve a replacement hire for Vital Statistics Clerk position in the County Clerk’s office;
and

WHEREAS, the Vital Statistics Clerk position is a union position with an hourly range of
$10.044 - $10.434.

THEREFORE BE IT RESOLVED by the County Board that the County Clerk be authorized
to hire a Vital Statistics Clerk.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office, the
County Clerk and the Payroli Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012,

ATTEST:

<y
otz ﬁ,ujdgff /it G
County Clerk County Bgard Chaiupah
Lo
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HR-12-19
COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:

r Human Resources Committee has considered the following RESOLUTION and
s that it be adopted.by the Board:

NN —

1) T o \
S e
by Ly [t WINT )

5T 7 77

RESOLUTION

WHEREAS, the County’s Position Evaluation Committee recommends to the Human
Resources Committee to recommend a reclassification of the Mail Courier position in
the Treasurer's Office: and

WHEREAS, the Mail Courier position is currently a Grade 12 and the job duties are that
of a Grade 11 position ; and

WHEREAS, the Treasurer is requesting a Grade 12 position be eliminated and
requesting the addition of a Grade 11 position utilizing current staff.

THEREFORE BE IT RESOLVED by the County Board that the proposed reclassification
for the Accounting Technician/Mail Courier position to a Grade 11 be approved.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office,
the Treasurer and the Payroll Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012,

ATTEST:

/)}/Uz iahe s //Q/éjfj,ﬂ//)[’)

County Clerk County{Board Chairman
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COMMITTEE REPORT HR-12-14

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and

recommends that it be adopted by the Board:
- 7

(= i S— =

e

lss. //éf/gé- Lo i~
e 7

RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
to approve an update to the 1998 Personnel Policy Handbook; and

WHEREAS, items have been removed from the Personnel Policy Handbook that are no
longer applicable; and

WHEREAS, the updates to the Personnel Policy Handbook reflect how policies are
currently being administered in Tazewell County; and

WHEREAS, the update will be included in the Tazewell County Code Title 11 Chapter 4;
and

THEREFORE BE T RESOLVED the County Board approves updates to the Personnel
Policy Handbook with updated information through April 25, 2012; and

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office,
the Payroli Division and all Elected and Appointed officials of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

rd Chairmén

C)//l,L; (AT d/( /L)@/:’)b

County Clerk County Boa

22 (2.
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DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*DRAFT*

TAZEWELL COUNTY

EMPLOYEE’S PERSONNEL POLICIES HANDBOOK

*DRAFT contains Original provisions adopted December 1, 1985, Revisions
adopted January, 1998. Proposed amendments are underlined and proposed
deletions are indicated by strikeout to reflect personnel policy changes from
January 1998 to present.
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WELCOME
The difference is you! It is a pleasure to welcome you as an employee of Tazewell County.

You are the most important ingredient in the service that our County provides to the public. Through your
efforts, caring, and enthusiasm, you will make the County a better place to work.

This Employee Handbook is provided for your personal use. It clearly outlines benefits and procedures, and
defines what you can expect from us and what we can expect from you. Please note that changes due 1o legal,
social, or economic forces may necessitate future adjustments or modifications of these benefits and
procedures.

The following Employee Handbook is not a contract and should not be considered as a contract of
employment for employees of Tazewell County. The policies and procedures provided for herein, unless
otherwise covered by a Collective Bargaining Agreement, shall be subject to unilateral modification
with or without notice from the County to the employee. If an Employee is covered by a Collective
Bargaining Agreement which conflicts with any provision of this handbook then the Collective
Bargaining Agreement prevails,

One of the goals of the County is to provide all employees the opportunity to fulfill their jobs in a manner
which is rewarding. Our primary aim at the County is to serve the public. We are proud of Tazewell County
and the services we provide,

Thank you for joining us as we continue to improve our services.

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 24



MANAGEMENT PHILOSOPHY

Tazewel! County is a unit of local government, established under the laws of the State of Iilinois, to provide
services fo the public. Within the limits of the authority delegated to the County, the County Board and
Elected Officials must have exclusive rights to exercise the customary functions of management, including but
not Himited fo the following: to manage and control the premises and equipment; to select, hire, promote,
suspend, dismiss with or without cause, assign, supervise, and discipline employees; to determine and
change starting times, quitting times, and shifts; to transfer empioyees within the department or into other
departments and other classifications; to determine and change the size of, composition of, and qualifications
of the work force; lo establish, change, and abolish its' policies, rules, and regulations; to determine and
modily position descriptions, position evaluations, and position classifications; to determine and change
methods and means by which its' operations are to be carried on; to assign duties to employees in accordance
with the needs and requirements determined by the County Board and Elected Officials; and to carry out ali
ordinary functions of management.
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EFFECTIVE DATE, AMENDMENTS, AND COVERAGE

The policies in this Employee's Personnel Policies Handbook are promulgated by the Tazewell County Board
and shall be effective December 1, 1985. These policies may be amended from time to time by a two-thirds
(2/3) vote of the members of the Tazewell County Board present and voting.

These poh(:les witl control unless Illineis law, or Federal law, employment agreement or a Collective

Bdl Taining sz eemem pIOVldBS othe]wme izxamp{cs-o%spﬁr&c—areamvﬁnth-ﬁhﬂm&ﬁrmm

These policies are also subject to the Tazewell County Board's overriding authority for the budget. For
example, the amount of money appropriated for a particular department will determine the number of
employees in that department. Moreover, by promuigating these policies, the County Board does not obligate
itself to make any particular appropriations.

“Under our design for eovernment, the legislature, executive and judicial branches are to be separate and
equal. The public interest requires that they work in harmony.” People ex rel. Bier v. Schelz, 77 111.2d 12, 19,
31 1liDec. 780, 782, 394 N.E.2d 1157. 1159 (1979). Hlinois law provides that grants many Elected Officials
mamy-prerogativesregarding are responsible for the infernal administration of their offices. Retevant-eitations
ares Auditor, 55 ilcs 5/3-1004; State's Attorney-HRev—State—45¢a) 55 ILCS 5/3-9006; Circuit Clerk,
Kotche v. County Board of Winnebago County, 87 Ili. App. 3d, 409 N.E. 2d 501 (2d Dist. 1980); Coroner, H:
Rev—Stat;<—3+H1+2 55 ILCS 5/3-3003; County Clerk, HRevStatse35+2b 55 1L.CS 5/3-2003.2;
Treasurer, B RevState-364+ 55 ILCS 5/3-10005.1; Recorder; HRev-StateH54-2-and Sheriff, #k
Rcv—S-tat—c—l%—Ha 55 ILCS 5/3-6018. Lonsequen[ly, whether some of these policies govern in a given

situation will depend on applicability of these provisions. futuretegatdefimtionsof-theseprerogatives.

Some County employees may be subject to rules and regulations promuigated by a division of State
government, for example, the Administrative Office of the Illinois Courts or the State Board of Education. For
such employees if a conflict exists between these policies and such state rules and regulations, the state rules
and regulations shall control.

Employees working directly under the control of the County Board {Birectorof Achmmstrative-Services;
Secretartes;andvhaintemance-Supervisory shall be treated as employees of an Elected Department Head and

the elected County Board Chairman shall be considered the Department Head.

Finally, although these policies are written primarily for employecs, some sections will also apply to County
Board Members, Elected Officials, and Appointed Department Heads. For example, the rules on Travel
Reimbursement, Sec. I, Part O, would apply to all.
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SECTION . EMPLOYMENT POLICIES

A Selection of Employees

Inquiries regarding employment may be made directly to the Elected Official, the Appointed Department
IHead, or the County Board Office. Applicants for Deputy Sheriffs and Correctional Officers positions will be
selected according to procedures outlined by the Tazewell County Mexit Commission. Probation Officers will
be hired pursuant to statutory procedures and rules of the Administrative Office of Iilinois Courts. Available
positions are posted (along with instructions as to how to apply) on employee bulletin boards located in
County buildings.

The elected Official, Appointed Department Head, or the County Board Office sereens applicants for
positions, both from within and without the County. This includes a review of records, a written application, a
personal interview, consulting references, and verification of registration and licensure and degree indicated.

Candidates meeting the requirements of the job description will be interviewed by the Elected Official or
Appointed Department Head who has the responsibility for making the final employment decision,

Employees are selected on the basis of their gualifications to fulfill established specifications for the job.
General criteria include education, experience, training, skills, and willingness to worl in a specified
environment.

No person is discriminated against in employment, placement, or promotion because of sex, religion, race,
citizenship, national origin, age, disability, marital status, or responsibility for service in the armed forces.

Former employees re-employed by the County shall assume the status of a new employee and shall not
receive credit for previous length of service and fringe benefits. The only exception will be lormer employees
re-employed within one hundred eighty (180) days if requested by the Elected Official or Appointed
Department Head and concurred with the County Board. These employees will be reinstated with credit for
prior service as it existed prior 1o termination,

Leave of absence returnees may not always be able to return to the same position or department, uniess
otherwise provided for by law. They will, however, be given first preference as to position for which they are
qualified. (See Section 111, Part 1.)

Members of an employee's immediate family (father, mother, mother-in-law, father-in-law, brother, sister,
spouse, son, or daughter) are eligible for employment with the County. However, employees shoutd shall not
be directly supervised by a family member. Family members of current emplovees shali not be given special
consideration when applying for County jobs. Additionally, an Appointed Department Head shall not employ
immediate family within their department except for such family that is/was a full time empioyee within their
department on June 1, 1985, The County Board recommends that Elected Officials not hire members of their
immediate families.
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B. Natwre of Employment

All employees of Tazewell County working under the supervision of an Appointed Department Head in an
appointed department shall continue his or her employment with the County at the discretion of the Appointed
Department Head or the County Board. Unless otherwise provided for herein, employees are considered at
will and may be dismissed with or without cause.

All employees of Tazewell County employed by an Elected Official shall continue his or her employment
with the County at the discretion of said Flected Official. Unless otherwise provided for herein, employees are
considered at will and may be dismissed with or without just cause.

C. Classification of Employment

Emplovees are grouped into two of five classifications at the time of employment:

Exempt - Employees in executive, administrative and professional positions who receive an annual
salary and do not qualify for overtime, pursuant to the Fair Labor Standards Act (FLSA)

OR

Non-exempt - Employees who do not perform executive, administrative, or professional work and are
scheduled for either a thirty-five (35), thirty-seven and one half (37.5), or forty (40} hour work week,

AND

Full-time - Employees who are scheduled for a regular thirty-seven and one half (37.5) or forty (40)
hour work week, for an indefinite period,

OR
Part-time - Employees who are scheduled less than thirty-seven and one half (37.5) hours per week,
OR

Temporary - Employees hired for a specific length of time (usually iess than 180 days) and-may-work-
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D. Classification of Position

All positions are described, evaluated, and placed into a pay grade commensurate with the required job
knowledge, job responsibility, and job accountability. It is the responsibility of each individual Elected
Official or Appointed Department Head to review position descriptions annually to make certain they are
accurate. When the position content changes significantly, the Elected Official or Appointed Department Head
should request a position evaluation from the Eounty Board-Office Position Evaluation Conmittee to
determine possible changes. Consideration for revisions will be on an annual basis, prior to seceding year's
budget. Any resultant changes will be effective with the start of the new fiscal year. Position titles will be
selected with the purpose of describing the position in a few words.

Whenever a new position is established and approved, or duties of an existing position change substantively,
department heads shall submit a comprehensive job description to the Position Evaluation Committee.

Proposed changes to position descriptions wilt be drafted by the Elected Official or Appointed Department

Head and submitted to the Position Evaluation Committee Gomﬁyﬂvﬁd-efﬁtmt—thc‘dtﬁﬁmtd‘frmm
interviewwittbescheduted-by-the-County-Board Bestgrree to review and/or refine the position description

with the Elected Official or Appointed Departiment Head.

Recommendations regarding any necded changes to the position descriptions and/or position classifications
including compensation wiil be sent to the Human Resources Committee by the-Besigneeat the conclusion of
the amnual review. The Committee will act upon the recommendations and forward resolutions to the County
Board for {inai consideration.

Ii. Sentority

Seniority is the length of continuous full-time serviee from date of hire.

Seniority should be a determining factor in vacation priority providing it is scheduled prior to department
deadlines.

Seniority should be considered, along with other factors, in the event of layoffs, shift changes, and ail other
personnel actions, when all other things are equal.

Seniority shall be cancelied and the employee's length of service broken if:

a. The employec resigns,

b. The employee is discharged,

c. The empioyee is absent three days without notice to the Elected Official or Appointed
Depastiment Head, or

d. The empioyee fails to return from a leave of absence (without just cause) on the prescribed date

e. Injury off-the-job and inability to return to work within six (6) months unless otherwise

provided for by law.

f. Injury on-the-job and inability to return to work within twelve (12) months unless
otherwise provided for by law.
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F. Performance Review

All employees hired prior to June 1* of each vear or transferred to a position prior to June 1¥ may receive a
written and associated oral performance review at least annually. The Elected Official or Appointed
Department Head wili complete the performance evatuation for the period August 1¥ through July 31* of each
year. The employee is to acknowledge the review by dating and signing the form. If the employee is not
satisfied with the review or does not receive his/her review, the employee should contact the Elected Official
or Appointed Department Head. A copy of the completed and signed Performance Review Form shouid be
included in the employee's personnel file.

G. Promotions and Transfers

There are, and will continue to be, opportunities for promotion and transfers in Tazewell County Government.
It is in the best interest of both the County and the employee to have the most qualified individual in each job.
Consideration for promotions and transfers is given to employees who have the seniority, experience, skill,
training, and ability to fill the job vacancies. No one factor in and of itself is sufficient to require the Employer
to give an applicant a promotion or transfer.

I a present employee is accepted for a new position in another department, a transfer will take place. The date
of the transfer will be agreed to by both the Elected Official or Appointed Department Head losing the
employee and the Elected Official or Ameinted Appointed Department Head gaining the employee.

H. Temporary and Permanent Staff Reductions and Recall

When it becomes necessary to reduce staffing, either on a temporary or permanent basis, due to general
economic conditions, changes in technology, or other reasons, employees may be temporarily or permanently
taid off.

Criteria used by the Elected Official or Appointed Department Head as to what classifications and who is to
be temporarily or permanently laid off will be based on the following seven (7) criteria:

I Qualifications - review education and training and continuing education records
2. Skills - review level of ability to deliver service
3. Past Performance - review performance evaluations

7
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4, Attendance - review the employee calendar and time sheets

5. Attitude - review the personnel file and performance evaluations
6. Seniority - review length of service - adjusted date of hire
7. Type of Service Terminated

No one factor is solely determinative of the layoff,

Employees temporarily laid off will be laid off for an initial period of thirty (30) days. This period may be
extended by the Elected Official or Appointed Department Head for up to an additional sixty (60) days. These
employees wili be able to maintain health insurance and life insurance benefits on a self-pay basis (pay total
cost at group rate) during the period of temporary layoff. Prior to temporary layoff, those employees will be
paid all accrued vacation benefits. During a temporary layoff, employees will not accrue vacation, holiday,
seniority, sick leave, or retirement service credit. Empioyees on temporary layoff will be subject to recall by
the Elected Official or Appointed Department Head. It is the employee’s responsibility to keep the Elected
Official or Appointed Department Head informed of any address changes. Failure to respond to notice of
recall letters will result in loss of recall privileges.

Employees 1o be permanently laid of f must shall receive either two weeks' termination pay or ali accrued
vacation, and at the employee's option, their contributions to the pension In. These employees will be able to
maintain their health, life and dental insurance benefits on a seif-pay basis (total cost at a group rate) for
perpetuity pursuant to the provisions of the Consolidated Omnibus Budget Reconciliation Act (COBRA).
These employees do not have recall privileges.

1. Abuse of Power/Discrimination/Sexual Harassment

a. The County will not condone any unlawful discrimination or harassment. The objective of this
policy is that every employee accord every other individual the respect, equal treatment and dignity that they
would themselves expect, and to remove any occurrences of prejudice and intolerance or handicap based on
sex, race, religion, national origin, age, or handicap.

b. Harassment inciudes any verbal, written, visual, or physical acts or conduct which are offensive,
intimidating, insulting, degrading, or unwelcome in the sense of being harmful to the individuals well-being
and detrimental to the receiving employee's ability to perform their work. Sexual harassment means any
unwelcome sexual advances or requests for sexual favors or any conduct of a sexual nature when (1)
submission to such conduct is made either explicitly or implicitty a term or condition of an individual's
employment, (2) submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual, or (3) such conduct has the purpose or effect of substantiaily

8
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interfering with an individual's work performance or creating an intimidating, hostile or offensive working
environment. Such conduct constitutes sexual harassment and is illegal.

Sexual Harassment may involve the behavior of a person of either sex against a person of the opposite or same
sex, when that behavior falls within the above definition. Other prohibited behaviors include, but are not
necessarily limited to, inappropriate touching, inappropriate fanguage, and displays of sexually suggestive
objects or pictures.

¢. Prevention of harassment must begin at an early stage in the occurrences. 1t should begin with the
affected employee indicating clearly that the conduct is unwelcome, and a request by the affected employee
that such conduct cease.

Failing in the first step, the next step is for the employee to make a complaint to the offending employee's
supervisor except as provided in paragraph (d). The supervisor shall act promptly to investigate and take
appropriate action to prevent further occurrences, and advise the compiainant of the action taken. If the
offending actions continue, the employee being affected should utilize the "chain of command" to achicve
remedial action.

d. In the event that the affected employee determines, in his or her sole discretion, that filing the
complaint with the supervisor would be ineffective, the affected employee shall file the complaint with the
Risk Manager or alternate person designated by the Risk Manager.

The Risk Manager shall designate a person of the opposite gender of the Risk Manager as an alternate person
to whom a complaint may be filed. Such alternate person shall work with the Risk Manager, State's Attorney,
and appropriate supervisor in properly investigating the complaint, taking appropriate action, and advising the
complainant of the action taken. Upon receiving a complaint, the Risk Manager shall notify the appropriate
supervisor and provide any recommendations.

If the person complained of is an Elected Official, then the Risk Manager shall consult with the State's
Altorney.

e. Violations of this section may result in disciplinary action consistent with applicable collective
bargaining agreements other applicable employment agreements or as otherwise provided by law.

f. In the event the above internal complaint procedures are unsatisfactory, the affected employee may
contact the State of Iflinois agencies listed below.

Illinois Department of HMuman Rights
222 South College Room, Rm 101 A
Springfield, Illinois 62704
(217) 785-5100

9
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Ilinois Human Rights Commission
Stratton Office Building, Rm 404 A
Springfield, lllinois 62706
(217) 78§5-4350

Investigative and complaint process available through the Illinois Department of Human Rights and lilinois
Human Rights Conunission:

Within 180 days after the date that a civil rights violation allegedly has been committed, a charge in writing
under oath or affirmation may be filed with the Department by an aggrieved party. The Department wiil
conduct a full investigation of the allegations of the charge which shall then be reported to the Director.
Further actions may be taken by the Department including dismissal, conciiiation efforts and filing a
complaint with the Commission. If the Department fails to either file a complaint or order that no complaint
be fited within 300 days of the filing of the charge, the aggrieved party may file his or her own complaint. For
a complete explanation of the process, an aggrieved party shoutd contact the Illinois Department of Human
Rights,

Retaliation

It is also a civil rights violation for a person, or two or more persons (o conspire to retaliate against a person
because he or she has opposed that which he or she reasonably and in good faith believes to be unlawful
discrimination, sexual harassment in employment, or sexual harassment in higher education, or because he or
she has made a charge, file a complaint, testified, assisted, or participated in an investigation, proceeding or
hearing.

I Dignity in the Workplace

The County Board has established a procedure for addressing employee complaints and initiated management
training to improve communication and the establishment of a plan to address the needs of Elected Officials
and Appointed Department Heads in managing County employees. Violations of the above policy create great
potential for liability on the part of Tazewell County taxpayers and the County Board is determined that
proper enforcement of said policy is not optional but is a condition of employment. The County Board agrees
to and will follow the following:

l. That any violation of said policy shall be grounds for appropriate disciplinary action up to and
inciuding discharge for ail employees of Tazewell County.

2. That failure to manage a workplace or to supervise employees according to this policy, or to in
any manner tolerate such violations shall be grounds for appropriate disciplinary action up to
and including discharge.

10
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3. That all employees of Tazewell County shall be notified of this "zero tolerance" position by
Tazewell County.

4, That it supports the ongoing educational and training programs designed to protect dignity
the workplace.

5. That it supports the management training sessions presently being implemented and agrees to
participate in such programs to better enable County officials to serve the needs of the County.

6. That it supports County officials in enforcement of the policies and procedures implemented to
protect dignity in the workplace.

I<. Alcohel and Drug Testing

Section 1 - Statement of Policy:

a. It is the policy of Tazewell County and its elected and appointed officials that the public has the
absolute right to expect persons employed in Tazewell County to be free from the effects of drugs and alcohol.
Tazewell County, its clected and appointed officials, as Employers, have the right to expect their employees (o
report to work fit and abie for duty and to set a positive example for the jurisdiction they serve.

b. For purposes of this policy "drugs" or "illegal drugs" shall mean any controlied substance as defined in
the Illimois Controlled Substances Act, or the Illinois Cannabis Control Act,

Section 2 - Prohibitions:

Employees shall be prohibited from:

a. Abusing prescribed medication, or consuming or being under the influence of or possessing alcohol at
any time during or just prior to the beginning of the workday or anywhere on any of the Employer's premises
or job sites, including the Employer's building, vehicles, or the employee's own vehicles while engaged in
Employer business, except as may be necessary in the performance of job duties.

b. Possessing, using, selling, purchasing, or being under the influence of, or delivering any iliegal drug at
any time and at any place while on the Employer's premises or job site including the Employer's buildings,
vehicles, or the employee's own vehicle while engaged in Employer business, except as may be necessary in
the performance of job duties.
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c. Failing to notify the Employer, on a form to be supplied by the Employer, of any prescribed or non-
prescription medication being taken by the employee which has known adverse side effects which might
impatir the employee's ability to perform his/her job duties.

Section 3 - Testing:

Where the Employer has reasonable suspicion to believe that (a) an employee is being effected by the use of
alcohol; or (b) has abused prescribed medication; or {c) has used illegal drugs, the Employer shall have the
right to require the employee to submit to alcohol or drug testing as sct forth in this Section. The foregoing
shall not limit the right of the Employer to conduct any tests it may deem appropriate for persons seeking
employment prior to their date of hire, or upon promotion to another position with the Employer. Reasonable
suspicion is presumed when the employee is involved in a motor vehicle accident while on the job.

Section 4 - The Order to Submit:

a. For employees of elected officials, the elected official or his/her designee may give the order to test.
For employees of the Tazewell County Board, the Board Chairman or his/her designee may give the order to
test.

b. The failure or refusal to submit to testing authorized by this Policy will subject an employee to
discipline up to and including discharge. Discipline will be imposed according to Tazeweil County Policy or
the Collective Bargaining Agreement as the case may be. The taking of an authorized test shall not be
construed as a waiver of rights an employee may have to object to taking or not taking the test.

C. Intentionally tampering with, causing another person to tamper with, substituting for, or causing
another person to substitute for a urine and/or blood specimen, whether the employee's own specimen or that
of another employee, shall subject an employee to discipline in accordance with Tazewell County Policy, or
ithe Collective Bargaining Agreement as the case may be.

d. An employee's physical inability to provide a urine specimen shall not be considered to be a refusal to
provide a specimen, but such employee will be required to provide a blood sample for laboratory testing.

e. Within seventy-two (72} hours of the time an employee is ordered to testing authorized by this Section,
the Employer shall provide the employee with a written notice setting forth the facts and inferences which
form the basis of the order to test.

f. Once an employee is ordered to submit to testing as authorized by this Policy, they must do so within
thirty (30) minutes or it wiil be deemed a refusal to submit to such testing. The employee shall be permitted to
consult with a representative or attorney of their choosing prior to taking the test and no questioning of the
employee shall be conducted without first affording the employee the right to consult with legal counsel or a
representative of their choosing. Right to counsel or a union representative shall not delay the time in which
the emplioyee must take the test requested.
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g. Orders to test will be done in as confidential a manner as is permitted under each circumstance.
Confidentiality will be determined on a case by case basis. The intent being to avoid any embarrassment to the
employee when being requested and ordered to submit to a test pursuant to this policy.

Section 5 - Substances Tested:

a. Controlled substances: Any drug test required by the Employer pursuant to this Policy will analyze an
individual's urine and/or blood to test for the presence of illegal drugs. After detection of a controlied
substance by urine, a confirmatory test will be conducted by the Employer at their expense to determine a
level of concentration in the employee's blood. Both a blood and urine specimen shall be given at the time a
test for controlled substance is requested.

b. Alcohol: Any alcohol test required by the Employer pursuant to this Policy will analyze an employee's
breath to test for the presence of alcohol. The aicohol concentration of 0.04 or more based upon the grams of
alcohol per 1,000 mitliliters of blood shall be considered a positive test presumptively concluding the
employee is under the influence of alcohol. Test levels below 0.04 shall not preclude the Employer from
proving the employee has consumed or is under the influence of alcohol.

Section 6 - Testing Methadology:

In conducting the testing authorized in this Article, the Employer shall:

a. Use only a clinical laboratory or hospital that is licensed pursuant to the lllinois Clinical Laboratory
Act and that has the capability of being accredited by the National Institute of Drug Abuse (NIDA). The
facility selected must conform to all NIDA standards.

b. Establish a chain of custody procedure for both sample collection and testing that will insure the
integrity of the identity of each sample and test result. No employee covered by this Agreement shall be
permitted at any time to become part of such chain of custody.

c. Collect a sufficient sample of the same bodily fluid or material from an employee to allow for initial
screening, a confirmatory test and a sufficient amount to be set aside and reserved for later testing if requested
by the employee.

d. Collect samples in such a manner as to preserve the individual employee's right to privacy whiie
insuring a high degree of security for the sample and its freedom from adulteration. Employees shall not be
witnessed by anyone while submitting a sample except in circumstances where the laboratory or facility does
not have a "clean room" for submitting samples or where there is reasonable suspicion that the employee may
attempt to compromise the accuracy of the testing procedure.
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e. Confirm any sample that tests positive in initial screening for drugs by testing the second portion of the
same sample by gas chromatography/mass spectrometry (GC/MS) or an equivalent or better scientifically
accurate and accepted methed that provides quantitative data about the detected drug or drug metaboites.

f. Provide the employee tested with an opportunity to have the additional sample tested by a clinical
laboratory or hospital of the employee's choosing, at the employee's expense, provided the employee notifies
the Employer within seventy-two (72) hours of receiving the results of the test that he desires to have the
additional sample tested.

g Require that the laboratory or hospital facility report to the Employer that a blood or urine sample is
positive only if both the initial screening and confirmatory test is positive for a particular drug or alcohol. The
Employer may discover the test results if below the tevels provided for in Exhibit A should they choose to
proceed to prove consumption and/or influence. For Sheriff's Departiment, State's Attorney, or Coroner's
Office employees the lab or hospital will report all test results that indicate the presence of any controlled
substance or alcohol, but only after the confirmatory test is made showing a positive fevel of drugs or aicohol.

h. Any confirmatory tests that the employee wished to have done at their own expense must be done
within forty-eight (48) hours of receiving the test results from the Employer's initial and confirmatory test.

i No adverse action may be taken against an employee prior to the receipt of the test results by the
Employer and employee, except that the Employer may suspend the employee with full pay and benefits
during the pendency of the festing.

Section 7 - Voluntary Request For Assistance:

With the exception of the State's Attorney Office, Sheriff's Department and Coroner's Office employees,
employees who come forward and seek voluntary medical treatiment for his or her substance abuse problem
shall not be discharged so long as:

a. The employee agrees to appropriate treatment as determined by a physician.
b. The employee successfully completes the course of treatment prescribed by the physician, or counselor

selected by the Employer, including an "after care" group for a period of no less than twelve (12) months.

c. The employee agrees to submit to random testing for a period of two (2) years from the date of
discipline provided that the employee is not randomly checked more than five (5) times a year, Nothing
contained herein shall prevent additional tests pursuant to Section 3 above.

The Employer may require reassignment of the employee with pay if they are then unfit for duty as
determined in the sole discretion of the Employer.
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Section § - Discipline:

The Employer shall have the right to discipline empltoyees or recommend discipline against employees, as
may be appropriate, for any violations of this Policy. Such discipline, or recommendations for such, may
include discharge. Any employee who is retained after a positive test result must comply with the provision of
Section 7 herein.

Section 9 - Right to Contest:

The Union employee may fite a grievance under the Cotlective Bargaining Agreement, or a non-union
employee may file a grievance under the County Policy concerning any testing permitted by this Policy
contesting the basis for the order to submit to the test, the right to test, the administration of the tests, the
significance or accuracy of the tests or the results, and any other violation of this Policy. Election to proceed
under the County or Collective grievance procedure shall be deemed the employee’s exclusive recourse.

L. Adffirmative Action Plan

The policy of Tazewell County concerning equal rights and compliance with Titles VI and VII of the Civil
Rights Act of 1964, the Equal Employment Opportunity Act of 1970 and all federal executive orders on
discrimination in employment will be carried out to the intent of the réspective law or executive order.

Tazewell County will comply fully with nondiscrimination regulations set forth in relevant State and Federal
laws and Executive orders. No person shall be discriminated against because of race, religion, celor, national
origin, sex, age, or physical or mental handicap when being considered for employment, training, promotion,
retention, disciplinary action or other personnel transaction. It is the intent of Tazewell County to provide
equality and respect to all individuals in matters of service and employment.

GOALS AND OBJECTIVES

it shall be the goal of Tazewell County to make a good faith effort in the empioyment of an individual from a
minority group or an individual with a physical handicap.

It shall be the goal of Tazewell County to become recognized as an equal opportunity employer.

It shall be the goal of Tazewell County to provide to employees advancement within the organization to the
extent those opportunities exist.

IMPLEMENTATION

Responsibility for the implementation of the Affirmative Action Program will be that of the
County Administrator or Human Resources Director, along with appropriate elected officials.

Recruitment of employees will include a good faith effort to employ minorities. Included in
recruitment literature shall be an indication that the County 1s an equal opportunity employer.

The County will utilize, when possible, the lllinois Department of Employment Security - Job Service and
other such agencies who also are in compliance with the pertinent state and federal nondiscrimination
regulations in employee recruilment.
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As far as possible, training for advancement and classification schedules, and requirements for upward
mobility with the organization will be made know to employees. Opportunities for upward mobitity will be
based solely on merit and ability to perform job-related activities, and fairness and impartiality shall govern
the County’s decisions regarding appointments, pay adjustments, promotions and discipline.

When a complaint is filed on the appropriate forms (available from the County Administrator) it will be given
the immediate attention of the County Administrator and Human Resources Director and/or appropriate
elected or appointed official, if applicable. An impartial investigation will follow and will be the basis for any
decision. The facts will be reviewed and the resulting decision will be discussed with the complainant. The
complainant wil! be requested to sign the appropriate written report, which will include the facts found as a
result of the investigation. In the event the decision is not favorabie in the view of the complainant, he will be
referred to the Fair Employment Practices Commission or the Equal Opportunity Commniission.

IMPEDIMENT TO EQUAL EMPLOYMENT OPPORTUNITY

Ethnic minorities make up an extremely smali percentage of the total population of the County.

Total estimated 2005 Population 133,240 Percentage of Population
Hispanic 1,452 1.09%
African American 1,879 1.41%
Asian/Pacific Island 869 65%
Native American 1,275 96%

This factor wili create problems both in making up eligibility lists and locating qualified individuals.

EVALUATION

The Affirmative Action Plan of Tazewell County will be reviewed annually by the County Administrator and
clected and appointed department heads. Review of the employment practices for the past year will be
evaluated against the goals of the Affirmative Action Plan. In the event the department is not meeting its
objectives, changes to the employment practices will be considered. The goals will also be annually reviewed
and changed as necessary to make them meaningful and to maintain a good faith effort.
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SECTION II. SALARIES, HOURS, AND REIMBURSEMENTS

A, Worlc Schedules

The County provides some scrvices to the public seven (7) days a week. Work schedules including weekend
assignments will be arranged by the Elected Official or Appointed Department Head to provide for adequate
staffing for services provided.

B. Pay Periods

The fiscal year for Tazewell County begins December 1st of each year and is divided into twenty-six (26) pay
periods. A pay period is the fourteen (14) day period beginning at 12:01 AM on Sunday and ending at 12:00
PM on Saturday fourteen (14) days later.

The work week for Tazewell County is the seven (7) day period beginning on Sunday at 12:01 AM and ending
on Saturday at 12:00 PM.

The work day for a majority of employees is seven and one-half (7.5) hours. Those employees shall have
hours determined by the Departiment unless otherwise provided for by a Coilective Bargaining Agreement.
Ff}lbbb \,uipiuyv\aa ahaﬂ }.l(l‘v’b ;.J.l ‘l}ibl‘l ]J\z&bUilllCl ﬁllC <l bl‘.gllbL’i WUI}& dslUClilblit ULit}illillg t}lbil V\’Ul}\ d,cl_)’ Wllib}l jb

based-omrtheservicedemands-of-thedepartoment:

C. Rest Periods

The County will attempt to provide at least one (1) but not more than two (2) 15 minute rest periods on each
seven and onc-half (7.5) hour shift. Rest periods are not cumulative and may be taken only if the workload
permits. The employee's Elected Official or Appointed Department Head wili schedule the rest periods so
there wiil be no break in the continuity of service provided by the department. As rest periods are paid time,
they cannot be used to leave early or arrive late.

D. Time Records (non-exempt employees)

Daily records of time worked or benefit time taken will be prepared by each employee for the work period and
submitted to the Elected Official or his designee or Appointed Department Head. A summary sheet regarding
hours worked and paid will be maintained by the Elected Official or Appointed Department Head. The
summary sheet wiil be certified by the Elected Official or Appointed Department Head and submitted to
payroll on the Monday following the end of a pay period. The summary sheet indicates the basis on which an
employee is paid. Questions which arise regarding paychecks should be directed to the employee's Elected
Official or Appointed Department Head.
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L. Pay Plan

At Tazewell County, all non-exempt full-time employees are paid a monthly salary. The monthly salary is
based on a forty (40) hour week even though many non-exempt employees are only scheduled thirty-frve
seven and one-half (357.5) hours per week. The foliowing pay plan has been adopted by Tazewell County:

Forty Hour Pay Plan - Non-exempt employees on the forty (40) hours pay plan will receive time and
one-half when working in excess of forty (40) hours in the work week. (See page 17, Item "H"
QOvertime (nen exempt einployees)).

F. Pay Day

Pay checks will be distributed on the Friday following the close of the pay period. Elected Officials,
Appointed Departiment Heads, or their designees may pick up paychecks at 9:00 AM on pay day. Checks will
be distributed by Elected Officials, Appointed Department Heads, or their designecs.

G. Salary Administration

The salary administration plan at Tazewell County has the twe{2robjectives; intermateqmity; ez, of paying
salaries that are equitable in relation to job responsibilities; arcrextermegqutty; repaying satartes-thatare
commensurate-with-posttions parctby-othercomparable-coumty-govermments: The following rules are designed
to achieve these objectives.

1. Administration - The County Board established and maintains the Salary Administration Plan
(SAP) program. The Elected Officials or Appointed Department Heads are the individuals most
responsible for administrating the program within their respective departments. Questions regarding
salary should be first referred to the Elected Official or Appointed Department Head.

2. Employee Pay Grade - Each job is assigned a pay grade. The pay grade has a scale which indicates
minimum/maximum monthly salaries. The mininum monthly salary is the starting salary and the
maximum monthly salary is the maxinum paid for satisfactory performance. Advancement through
these scales is based on determinations by the Elected Official, Appointed Department Head, and
County Board. No full-time employee may receive additional compensation from the County, whether
as a part-time or temporary employee or for performing a specific task.

3. New Employee's Initial Salary - Employees will be hired at the minimum monthly salary in the pay
scale. Increases approved by the County Board will occur when pre-established performance criteria
established by the Elected Official or Appointed Department Head have been met, subject to budgetary
constraints. Employees will be evaluated at least annually. New employees may be hired above the
minimum salary when additional €evnty=based experience qualifies them for credit. In these cases, no
employee will be employed more than eight (8) percent above the minimum salary, or at the hiring
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maximum step in the Pay Plan, whichever is_greater. Plrcement-beyond-themmmimumsataryrequires
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anmrratreview—tatechaneged-An evaluation will be condueted and the review date will be no later thar
one year from the date of the promotion, transfer, or demotion. Salary will be adjusted as foilows:

1. Employees promoted to a higher pay grade will be placed at the beginning of the new pay grade or
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b. Employees transferred to a new position in the pay grade will receive the same rate of pay as in the
former position.

c¢. Employees demoted to a lower pay grade will receive a reduction in salary of 6 percent for a one
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H. Overtime (non-exempt employees)

Employees will be paid overtime (one and one-half fimes the hourly rate), for time actually worked in excess
of forty (40) hours per week uniess the Elected Official or Appointed Department Head elects to use
compensatory time off pursuant to paragraph "I".

Only overtime pre-authorized by the Elected Official or Appointed Department Head will be paid at the one
and one-haif rate. Overtime as indicated and authorized will be rounded to the nearest quarter hour.

Time recorded for vacation, sick time, holiday, jury duty, military reserve duty, education or any other non-
worked hours will not be considered overtime nor considered in computing hours worked.

1 Compensatory Time Off (Non-exempt Employees Only)

Non-exempt employees may be given, at the discretion of the Elected Official or Appointed Department
Head, compensatory time off for each hour worked in a week in excess of thirty-five (35) hours but less than
forty (40) hours.
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Non-exempt employees who work more than forty (40) hours in one week may be given compensatory time
off at one and one-haif hours off for each overtime hour worked. The maximum number of overtime hours an
employee may accunulate is forty {(40). Accumulated compensatory time will be paid at termination of
employment.

This compensatory time off will be in teu of overtime pay as described in Paragraph "H", and the decision to
give compensatory time off in lieu of overtime pay will be the sole decision of the Elected Official or
Appointed Department Head, subject to the budgetary contro} of the County Board. Hours worked beyond an
employee's normal work week must be pre-authorized by the Elected Official or Appointed Department Head
to qualify for compensatory time off. Requests for use of compensatory time shall not be unreasonably denied.

J. Emergency Call Back (Highway Department Employees Only)

Highway Department employees, as a condition of employment, are subject to emergency call back to work
due to "acts of God" caused by changes in the weather. Compensation regarding emergency call backs are
outlined in the collective bargaining agreement.

K. Emplovee Classification Change

Employees may request a change of classification from fuli-time to part-time or part-time to full-time, in
writing, to their Elected Official or Appointed Department Head, who wilf recommend approval or denial of
the request on the basis of staffing needs, budgetary considerations, length of service, and qualifications. Any
recommend change will be forwarded to the County Board for final consideration. Appropriate benefit
changes, whether increase or decrease, will take place on the date the employee's status is changed.

1. Jury Duty

Employees who serve on a Petit Jury or Grand Jury will be compensated at their regular salary for the days
they serve.

Employees who serve on a Federal Jury will be compensated at their regular salary for the period of time that
they serve on a Federal Jury excluding, however, travel time to and from the Federal Court.

Upon completion of jury duty assignment, an employee must surrender to the Payroll Department his/her jury
duty compensation in order to be paid under this policy. Employees should request the Court to pay them in
separate checks for per diem and milcage. The employee may retain that portion paid to them by the Court for
travel and mileage and that earned for jury duty service on days they were not scheduled to work.
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M. Litigation/Employee Compensation

Tazewell County may, on occasion, become involved in litigation on behalf of the County which requires
employees to give deposition or testify in Court. Employees contacted either by attorneys or served subpoenas
in furtherance of County litigation should contact their Elected Official or Appointed Department Head.
Employees, as directed by their Elected Official or Appointed Department Head, shail be granted time off to
give deposition or testify. The employees will be compensated for all scheduled time lost.

Employees involved in litigation, not involving the county or a County official as a party, needing time off to
give depositions or testimony, may be granted time off by making a request per departmentat procedures.
These employees will no be compensated for time lost, but may use personal leave time.

N. Wage Garnishment

The County is obligated by taw to honor writs of garnishment. All writs of garnishment will be submitted to
the Payroll Department for action. Employees are encouraged to arrange his/her financial affairs to avoid
garnishment proceedings.

Q. Travel Reimbursement

Travel by employees can become an excessive financial burden on County resources unless conducted in a
cost-effective manner. The following guidelines re designed to assure adequate flexibility while assuring cost-
effectiveness, sound financial documentation, and responsible accounting procedures. It is the policy of the
County Board to reimburse employees for reasonable expenses incurred in the performance of County
business. Travel per diems will be prepared in accordance with the current Federal Government Standard rates

for travel,effecttve-May;2009:

1. Authorized Travel - The County will pay travel costs for individuals required by the County
through its Elected Official or Appointed Department Head to travel on specific County business.

2. Voucher Required - Travel costs will be reimbursed only after a competed County fravel voucher
(furnished by the County Auditor to County Departments) is signed by the traveler, approved by the Elected
Official or Appointed Department Head, and returned ¢o the County Auditor for processing. Travel
reimbursement will be paid as part of the scheduled accounting program each month.

3. Travel costs shall be reimbursed at the rate applicable to the least expensive mode of transportation
that Is reasonably avaiiable, considering travel time, cost, and work requirements.

Allowable costs are:
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a. Automobile mileage reimbursement. Employees who are required (o travel and use their personal
automobiles will be compensated for travel at the maximum rate allowed by the Federal Revenue Code (for
example the maxinum rate allowed as of January 1, 2012 is $0.555 per mile). Automobile mileage will be
paid only for actual miles driven and only after the employee submits a voucher stating the date(s) of travel,
origin of travel, destination of travel, purpose of travel, number of miles per trip, total number of miles, and
total dollar amount reimbursement requested.

b. Public transportation at the least expensive rate. All personnel shail make every effort to make
public transportation plans well in advance in order 1o obtain the lowest rate.

c. Automobile rental or taxi costs at the destination when public transportation s not available or not
sufficient to meet the needs of the individual.

d. Miscellaneous expense - Those out-of-pocket costs necessary for normal existence required by
travel for the County. Examples are a charge for a local business telephone call and reasonable parking
expenses.

e. Lodging, at lowest economic costs, when the employee is required to remain away from home
overnight. In determining lowest economic costs, consideration shall be made to comniuter cost, safety and
proximity to place of County business. It is the responsibility of each employee to ask for the lowest available
rate, including government and state rates when availabie.

f. An emplovee shall receive 4 meals and incidentals per diem according to Meals and Incidental
Expenses rates established by the U.S. General Services Administration at gsa.gov Fheactuatcostofameal;
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SECTION III. BENEFIT EXPLANATIONS

A, Group Health Insurance (Full-time Employees Only)

During the initial orientation to the County, the group health insurance plan for employees and their
dependents is explained. The group policy is a comprehensive major medical plan providing benelits to cover
the fees of physicians, surgeons, and hospital charges. The benefits are more particularly described in the
Summary Plan Description.

Full-time employees will be offered the County's group insurance program at the time of employment. The
County's portion of the employee premium shall be paid by the County. Payment of the balance of the
employee premium and a portion of the cost for family coverage (as determined by labor agreement) shall be
made by the employee. Payment of the employee's portion of {family coverage premiums is part of the
County's Cafeteria Plan and at the employee's choice the premiums arc (ax exempt.

Employees declining the County's health insurance coverage and wish to enroll later, must submit evidence of
insurability. Forms may be obtained from the Payroll Department.

Employees wishing to change their coverage from single to family, or from family to single, should contact
the Payroll Department. The Payroll Department is availablc to assist employees in resolving health insurance
cialims.

B. Sick Days (Full-time Emplovee's Iilness Only)

Beginning upon full-time employment;ful=timeemptoyeesacerue stekdaysat therate-ofone day-pertronth
sick leave will be accumulated to 12 days per year. Accruals witl be credited each pay period , with the
exception of the 13th and 26th pay periods in an amount of 3.75 hrs for 37.5 hour employees and 4.00 hrs for
40.00 hour employees. Eiupluycua becomne u}ibiblc totre paid forrecrunedstekteave after L,Uu:p'w‘tiuu of ll%ilciy

(90 darysofservice. Sick days may be accumulated to a maximum of stxty-{68% two hundred and forty (240)
days.

Sick days are provided only in order to furnish employecs with help to weather the hardships of prolonged
illnesses for themselves or an immediate family member as defined in Paragraph J below. Hptothree(3)sick

daysperyearmay—beused-for-timetostdue-to-tHnessof deperdents. Sick days may not be transferred from

one employee to another. Accrued sick days will be paid starting with the first day of illness.

Employees going on leaves of absence for medical purposes must use all accrued sick days and other paid
time accumulated benefits prior to commencement of the leave, unless otherwise provided for by law.
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Accrued sick day benefits may be used by an employee to cover the three (3) day waiting period of a workers
compensation injury. If the recovery from the injury exceeds the three (3) days and the injury is to be covered
by workers' compensation, employees who have received sick pay from the County for those three(3) days
and are receiving worker's compensations shall reimburse the County the sick pay paid and the employee's
sick pay accrual will be reinstated. In no case will sick leave be paid for lost time covered by workers'
compensation.

Payment for sick days will not be made unless authorized by the Elected Official or Appointed Department
Head. Elected Officials or Appointed Department Heads will monitor utitization of sick days on a pay period
by pay period basis. Employees who abuse the use of sick days are subject to corrective discipline. Employees
may be required to submit a doctor’s note upon return to work. If any employee resigns or is terminated, no
lump sum payment of accrued sick pay benefits will be due or paid.

Upon retirement, an employee may apply all accrued sick leave toward retirement in accordance with Pubtre
Aret84=812 the Illinois Municipal Retirement Fund, 40 ILCS 5/7-101 et seq. The maximum amount to accrue
beyond sixty (60) days is stated in each labor agreement. Exempt employees may accrue an additional 240
days for retirement purposes under Pubtic-Act-84=8+2 40 ILCS 5/7-139(a)(8).

C. Personal Days (Fuil-time Employees Only)

Tazewell County provides all full-time employees with three (3) personal days cach fiscal year. Personal days
are not cumulative, and may not be carried over from one fiscal year to another, and must be approved in
advance by the Elected Official of Appointed Department Head..

IZ ] oa. o s 1 i 3 I DN fn e
LT yOs WCHJLLUE ‘I.U thlliLb Pl LdTUAd Yo TITE ST S CITCURITO UTOC TS U Wil

11 U ol | PR B W o AP |
T ORI ETOCCTUUT O T L AT UL

41
1

D, Life Insurance (Life & Accidental Death)

The County provides (at no cost to the employee) a fixed amount of life insurance coverage. The benefits are
more particularly described in the Summary Pian Description. Additional supplemental life insurance is
available through the County's Cafeteria Benefit Plan. Details regarding the life insurance coverage are
expiained when new employees are processed on payroll.

L. Dental Insurance {Full-time Emplovees Only)

Single dental insurance is available at no cost to all fuli-time employees. The policy is designed to provide
preventive benefits for dental care. The benefits are more particularly described in the Summary Plan
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Description. Family dental coverage premiums may be paid by employecs through the County's Cafeteria
Benefit Plan. Detailed information regarding cost is available in the Payroll Department.

F. Workers' Compensation

Workers' Compensation is provided by the County to employees for medical expense and loss of income due
to work-refated accidents or injuries.

All injuries or accidents to employees must be reported within ferty-etghty(48) twenty-four (24) hours
through your elected Official or Appointed Department Head to the Board Office for filing of "Notice of
Claim."

All questions regarding workers' compensation will be answered by the County Board Office. No employee
may accrue any paid time off while on Worker's Compensation Leave unless otherwise provided for by law.

G. Vacations (Full-time Emplovyees)

Annual vacations with pay are granted in recognition of accrued services so that employees may be free from
duties of employment to enjoy a period of rest and relaxation.

All full time employees are eligible to earn paid vacation. AH-fittimeemployeesbecomeetigibteforone
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Vacation shall be accrued and earned according to the foliowing schedule:

1. Ten (10) working days after completion of one year of service. Vacation is accrued at the rate
of 2.885 hours per pay period for employees working a 37 4 hour week and 3.09 hours per
pay period for emplovees working & 40-hour week

2. Fifteen (15) working davs after five (5) vears of service. Beginning the first day of the fifth
vear of the fifth vear of service, vacation is accrued at the rate of 4.327 hours per pay period of
emplovees working a 37 % hours week and 4.620 hours per pay period for emiployees working
a 40 hour week.

3 Twenty (20} working days after ten (10) years of service. Beginning the first day of their tenth
vear of service, vacation is accrued at the rate of 5.769 hours per pay period for employees
working a 37 % hour week and 6.154 hours per pay period for employees working a 40 hour
week.

4. Twenty-five (25) working days after eighteen (18) vears of service. Beginning the first day of
their eighteenth year of service, vacation is accrued at the rate of 7.212 hours per pay period for
employees working a 37 ¥4 hours week and 7.692 houss per pay period for employees working
a forty hour week,

Vacations may be scheduled (after eligibility requirements are met) with the approval of the Elected
Official or Appointed Departiment Head. It is also essential that vacations be scheduled as far in
advance as possible so that the normal work routine will not be disrupted.

The maximum amount of vacation an employee may accumutate js two weeks more than the
maximum allowed that employec in one year. However, if the County Administrator or Elected
Official determines that an employee’s work responsibilities precluded utilization of sufficient
vacation time then the County Administrator or Elected Official may authorize the carryover of
additional accrued vacation benefits. Frotherwords-theemptoyeemmaycarryoverone-weektrom
fiscatyeartofiscat-year. If an employee resigns, a lump sum payment for accrued vacation time will
be included in the final paycheck.

H. Paid Holidays (Full-time Employees Only)

The County pays full-time employees for eleven holidays each year.
The holidays normally are New Year's Day, President’s Day, Good Friday, Memorial Day,
Independence Day, Labor Day, Veteran's Day, Thanksgiving and the day after, Christmas Eve, and

Christmas Day.

Employees will be paid for holidays only if they work the entire day before and the entire day after a
holiday, or have an excused absence. Temporary employees do not receive holiday pay.
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I. Unpaid Leaves of Absence

Leaves of Absence without pay may be granted for health, educational, personal, or military reserve
purposes. Leaves of absence may only be granted by the Elected Ofﬁmal ar Appointed Department
Head, who must immediately notify the Director-of-Admintstrative-Serviees County Administrator and
the Payroll Department. Leaves may be granted with the following understanding between the County
and the employees:

Personal Reasons - A leave of absence may be granted by the Elected Official or Appointed
Department Head to employees who have six (6) months of service for personal reasons, serious in
nature (i.e., illness in family, marital problems, etc.). The length of ieave will not exceed six (6)
months.

Workers' Compensation - A leave of absence conforming to applicable state regulations shall be
granted by the Elected Official or Appointed Department Head to employees who have been injured
while performing their work assignment for the County.

Family and Medical Leave Policy

It is the intent and purpose of this policy that alt County employees are eligible for all benefits
provided by the Family and Medical Leave Act of 1993, hereinafter referred to as the "Act.”

Notwithstanding any other provision of the Personnel Policies Hlandbook, an employee, who meets the
requirements of the Act, may take up to twelve (12) weeks, during any twelve (12) month period, of
unpaid leave for one or more of the following reasons:

1. To care for the employee's child within the first twelve months after birth, adoption, or
foster placement of the child.

2. To care for the employee's spouse, child, or parent who has a serious health condition.

3. For a serious health condition that makes the employee unable to perform the employee's
job.

Employees are eligible for leave under the Act if they have been employed for at least tweive (12)
months and worked at least 1250 howrs during the previous twelve (12) months. Employees must
exhaust all accrued vacattomramd-stek paid leave prior to being granted jeave under this section.

If the reason for leave is foreseeable, employees must submit a written request for leave at least thirty
(30) days in advance (together with a medical certification) and make a reasonable effort to schedule
the leave so as not to disrupt unduly the operations of the employer. In the event the reason for ieave is
not foreseeable, then the medical certification shall be submitted within fifteen (15) days.

Medical certification shall include the date on which the serious health condition commenced, the
probable duration of the condition, the appropriate medical facts with the knowledge of the health care

provider. Intermittent leave shall not be granted unless the medical certification states that there is a
medical necessity to intermittent leave or by agreement of the employer.
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Employees may continue their medical insurance, under the same terms as if not on leave, for up to
twelve (12) weeks. The employer may recover from the employee the cost of medical insurance
premiums if the employee fails to return to work for reasons other than serious health condition or
other circumstances beyond the control of the employee.

If leave is granted as a result of the employee, then the employee shall provide employer with a
medical certification that tat employee is able to resume work. Upon return to work, the employee
shail be returned to the former position or its equivalent.

Unless otherwise provided by law the decision of whether the position is held open is a determination
to be made by the Elected Official or Appointed Department Head. In cases where the position is held
open, the position may be filled with a temporary employee. In cases where the position is not held
open, employees on leave wishing to return will be considered for the first position open of like pay
and classification.

During a leave of absence, unless otherwise provided for by law, an employee does not accrue credit
for benefits or seniority. Both evaluation dates and benefit dates are adjusted to reflect the time off
during the leave of absence.

Employees taking any type of leave other than health care may wish to continue health, dental, and life
insurance during the leave. The employee must make arrangements for payment of full premiums with
the Payroll Department prior to going on the leave. Employees on health leave will be responsible for
their normal contribution toward premiums. Nonpayment will result in loss of coverage. Contribution
amounts shajl be in accordance with the law.

The date the leave is to begin will be the day after vacation and sick leave benefits are exhausted. The
exceptions to this regulation are employees on leave for a workers' compensation injury who will have
vacation and sick leave accruals frozen since they receive workers' compensation payments,

Thirty days prior to the end of the leave, employees wanting to return to work must contact their
Elected Official or Appointed Department Head. If a position is not available, employees will have the
option to extend the leave until a comparable position is available or terminate their employment with
the County. Extensions may be granted providing they are approved by the Elected Official or
Appointed Department Head.

The following types of leaves may be granted:

Health Leave - A health leave may be granted by the Elected Official or Appointed Department Head
to employees with six (6) months of service or more. The employee must present a written statement
from a licensed physician to their Elected Official or Appointed Department Head, stating the need for
such a leave. The length of the leave will be determined by the Elected Official or Appointed
Department Head, giving consideration to the physician's recommendation. The maximum period of
time a health leave will be granted for is one (1) year. Employees returning to work from a health
feave must present a written release from their physician. When the emiployee requests Family and
Medical Leave Act leave, the Employer will notify the employee of any requisite medical
certifications at the time the FMLA commences.

Education Leave - An educational leave may be granted by the Elected Official or Appointed
Departiment Head to employees with one (1) year of service when the education program is of mutual
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benefit to both the County and the empioyee. The length of leave will be determined in accordance
with the type of program attended. (Educational leave should not be confused with education benefits.)

Active Call to the Armed Services - A leave of absence shall be granted by the Elected Official or
Appointed Department Head to employees who are called to active service in the armed forces. The
employee's service date and resulting benefits wili remain intact. The employee will be taken back in a
position of like pay and classification if he/she returns within ninety (90) days of discharge, unless
otherwise provided for by law.

The employer may require the employee to comply with any other conditions as may be allowed by
the Act.

T, Bereavement Leave Paid

Should a death occur in the immediate family (spouse, son, daughter, father, mother, mother-in-law,
father-in-taw, brother, sister, grandparent) of an employee, the Elected Official or Appointed
Department Head shall give the employee up to three (3) paid days off, as requested by the employee.
To qualify for pay as outlined above, the County reserves the right to require that the employee must
present satisfactory evidence of death and relationship fo their Elected Official or Appointed
Department Head.,

K. Social Sccurity

All employees and employers are required by Federal Law to participate in the Federal Social Security
Program. Benefits are prescribed by law and consist of a retirement program, a disability program, and
a Medicare Health Insurance program. Contributions (tax) for benefits for this program are paid
equally by the employee and the County. For detatled information, contact the Payroll Department or
the local office of the Social Security Administration.

L. Unemployment Compensation

The County reimburses the State of Illinois to pay benefits to employees who become unemployed
through no fault of their own. Further information regarding benefits may be obtained from the County
Board Office or the Job Service Center,

M. Retirement Program (IMRF)

The County provides a retirement program through the Iilinois Municipal Retirement Fund for
employees who work a minimum of 1000 hours per year. The cost of this pian is shared by both the
employee and the County. Details of this Plan wiil be furnished during initial payroll processing and in
the form of a Summary Plan Description to all participants of the Plan.

29

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 52



N. Credit Union

Employees may be eligible to join the Construction Equipment Federal Credit Union (CEFCU) or
other financial institution, which provides financial services to its members, including loans or savings
on a payroll deduction basis. Additional benefits of the credit union are insurance and social activities.
Information on credit union membership may be obtained from the Payroll Department.

0. Employee Assistance Program

The Employee Assistance Program (E.A.P.) at Tazewell County 1s a counseling and referral service
offered to ali Tazewell County employees and their families. Personal problems, such as drug and
alcohol abuse, legal or financial problems, and family or emotional upsets can seriously impair an
employee's job performance. The E.A.P. will offer counseling and referrals to successfully resolve
these prablems.

Tazewei]l County recognizes alcoholism and chemical dependency as discases which are treatable. No
employee with alcoholism or chemical dependency will have his or her job security or promotionai
opportunities jeopardized by a request for help. No information wiil be shared with anyone in the
County or any agency without the employee's written consent.

For further information regarding the E.A.P., contact the Director of Administrative Services in the
County Beard Office.

P. School Conferences

Pursuant to the Illinois School Visitation Rights Act, all employees who have been employed at least
s1x (6) consecutive months shall be aliowed up to a total of eight (8) hours unpaid leave of absence
during any school year, of which no more than four (4) hours may be taken on any given day, to attend
school conferences or classroom activities related to the employee's child, if such conference or
activity cannot be scheduled during nonworking hours, However, no such leave may be taken by the
employee uniess the emiployee has exhausted all accrued vacation leave, personal leave, compensatory
leave and any other leave granted to the employee except sick leave and disability leave.

Before arranging attendance at the conference or activity, the employee must provide the employer
with a written request for leave at least seven (7) days prior to the time the employee intends to use the

visitation leave, however, in emergency situations a twenty-four (24) hour notice may be given.

Upon return to work from a school visitation, the employee must provide a written verification from
the school that provides the time and date the visitation occurred and ended.

The employee will not lose any employment benefits for taking a leave of absence under this policy.

Q. Emplovee Recognition and Awards

a. The County will, in either November or December of each year, hold an awards
ceremony at a regular County Board meeting, including a brief meet and greet
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reception prior to the meeting. The County Board wili annually consider a resolution
honoring employees who have at least 10 years of continuous service as a part or full
time County employee. Only employees celebrating employment anniversaries of five
year increments will be included.

b. The Employee Awards will be provided as follows:

10 — Year employees: Employees will have the choice of the 10 year Tazewell County pin or
an approximately $25 (retail value) gift from a catalog provided by the County.

I5 — Year employees: Employees will have the choice of the 15 year Tazewell County pin or
an approximately $35 (retail value) gift from a catalog provided by the County.

20 — Year employees: Employees will have the choice of the 20 year Tazewell County pin or
an approximately $50 (retail value) gift from a catalog provided by the County.

25 ~ Year employees: Employees will have the choice of the 25 year Tazewell County pin or
an approximately $75 (retail value) gift from a catalog provided by the County .

30— Year employees: Employees will have the choice of the 30 year Tazewell County pin or
an approximately $150 (retail value) gift from a catalog provided by the County.

35 - Year employees: Employces will have the choice of the 35 year Tazewell County pin or
an approximately $200 (retail value) gift from a catalog provided by the County.

The County will make special provisions, including offering a pin or catalog gift of increasing
value, for employees at the 40 year and subsequent five — year increments.

While every effort will be made to continue this program the County’s continued participation
as outlined above is contingent on the County’s ability to fund the award program as outline
above.

31

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 54



SECTION IV, RULES AND REGULATIONS

A Absences and Tardiness

County government work requires that employees attend regularly and report promptly for duty as scheduled.
An employee must arrive for duty in sufficient time to be at the assigned work station at the scheduled hour.

If an employee 1s unable to be on duty as scheduled, the employee is expectedte shall notify the Elected
Official or Appointed Department Head, or immediate supervisor at least one hour in advance of scheduled
starting time. If the Elected Official or Appointed Department Head cannot be reached, the employee should
contact his/her Elected Official, or Appointed Department Head, or inunediate supervisor at 9:66 8:30 AM.

Unless the employee's Elected Official or Appointed Department Head is notified according to the above
regulations, the Elected Official or Appointed Department Head must consider the employee's absence to be
unauthorized. Repeated unauthorized absences or tardiness disrupts County services and presents grounds for
dismissal.

Employees must not leave their assigned duties until their schedules employment day is completed without

approval of his/her Elected Official or Appointed Department Head, unless reasonable excuse is offered and
accepted by the Elected Official or Appointed Department Head, is considered to have abandoned his/her job.

B. Lunch Periods

Tazeweil County employees are entitled to a one-half (*4) or one (1) hour unpaid funch hour,

C. Bulletin Boards

Official employee bulletin boards are located in each department. Employees should check the board regularly
for pertinent information regarding County activities, opportunities for advancement, and other
announcements. No notice is to be posted on the County builetin boards without express approval of the
Llected Official or Appointed Department Head. (See Solicitation and Distribution of Literature Policy, item
.

D. Confidential Information

In the employee’s work at the County, the employee may have occasion to learn things which are confidential.
It is the employee's ethical obligation to consider all information about the public as privileged and to shall
keep such knowledge in striet confidence. Violations of this rule will result in disciplinary action up to and
including mray-teadto termination of employment.
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F. Safety

Accident prevention in the County is an important concern. To reduce the possibility of accidents, the County
tries (o provide safe working conditions and equipment for all employees, and to promote safe practices and
procedures at all times,

The emplioyee can help by being alert to unsafe conditions, equipment, or methods of operation, and by
reporting those hazards so they may be eliminated.

Employees areexpected-to shall perform their jobs in a safe and sensible way and to avoid running and rapid
movement of equipment through the corridors. Employees who violate safety regulations are subject to
corrective discipline procedures, including possible discharge.

If an accident does occur and involves an employee or visitor, it must be reported immediately to the Elected
Official or Appointed Departiment Head, as well as the County Board Office. This is important so that others
may be safeguarded and so that proper care is obtained for the injury. However minor the injury may seem,
reporting it may result in precautions being taken which would prevent a more serious injury in the future.

EF. I'ire Protection

A Fire Manual and Disaster Manual, which outlines what each employee must do in case of a fire or disaster,
is located in each department. An initial outline of the employee's duties and response is covered periodically
by the Elected Official or Appointed Department Head. Employees have the responsibility to read both the
Fire and Disaster Manuals and to know what their duties are in case cither ever occurs, Employees, upon
hearing an alarm or disaster announcement, should proceed immediately to the areas assigned to them under
the fire and Disaster Manual instructions,

G. Use of County Property

County property should be treated with due care. Economical and careful use of County equipment and
supplies will prevent unnecessary operating costs and result in savings, which will ultimately benefit the
public. Occasionally, County property will be used by an employee to accomplish County work at home. This
requires the approval of the Elected Official or Appointed Department Head in advance. Use of County

property or services for personal benefit is prohibited. amdeonstituteswviotatiomrof-theerimmmat-taw.

H. Telephone

Good telephone habits will give the callers the feeling that we are interested in showing them that we are
friendly, helpful, and considerate. Employees should observe the following:

1. Answer the telephone promptly,
2. Give department and name, and

3. Give accurate and careful answers.

Toli calls for personal matters are prohibited.
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I. Solicitation and Distribution of literature

In order to prevent disruptions in the operation of the County, the following rules will apply to solicitation and
distribution of literature on County property. Violations may result in disciplinary action leading to
termination of employment.

Outsiders: Persons not employed by the County may not solicit or distribute literature on County property for
any purpose at any time, except for bona fide County-related purposes. This prohibition includes survey or
questionnaire activity or any form of solicitation or distribution.

Employees of Tazewell County: Employees may not solicit for any purpose during working time. During
non-working time such as lunch and break periods, reasonable forms of solicitation and contact between
employees is permitted in recognized non-working areas such as an employee lounge. Employees may not
distribute literature for any purpose during working time of both the employee doing the solicitation or
distribution and the employee to whom it is directed.

Bulletin Boards: Use of County builetin boards for announcements or use of County premises for meetings of
any purpose, other than County's own business, requires advance arrangement and specific approvat of the
County Board Chairman for use of County premises, and Elected Official or Appointed Department Head for
bulletin boards.

AR Grooming
Clothing should always be neat and clean. Employees should dress in good taste, and according to the

requirements of his/her individual position. Employee's appearance reflect County standards.
ploy PI ¥

I, Gifts and Gratuities

The County recognizes that employees may encounter on occasion situations in which gifts or gratuities are
offered in connection with their employment from organizations, business concerns, or individuals outside
County government. Employees are prohibited from accepting such gifts or gratuities. Should such an
occasion arise, the employee shoutd shall immediately contact their Elected Official or Appointed Department
Head.

L. Political Activity

Tazewell County employees are encouraged to support their individual political beliefs so long as these
opinions are not represented as the official viewpoint of the County.

The County requires that:

1. Employees may not use their positions with the County to promote any specific political action,
candidate, or betlief.

2. Empioyees may not use official County or Departiment letterhead for personal or political
correspondence,
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3. Supervisory or managerial employees shall not attempt, through any means, to coerce other
employees into working for or accepting their political beliefs or candidates.

4. County or Department funds and/or time may not be used for any political purpose.
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SECTION V. COMPLAINT PROCEDURE/GRIEVANCES

A Employees of Appointed Department Heads Only

Tazewell Counly deems it essential that the employee be given the fullest opportunity to bring complaints and
problems to the attention of the County officials, to be heard, and to receive full, fair, and sympathetic hearing
and fair disposition of their complaints.

A complaint 1s defined as a dissatisfaction with anything in these personnel policies or their adnunistration
that the employee feels is unjust, unfair, or incorrect.

The County Board's Director of Administrative Services will act as a consultant to employees and the
Appointed Departinent Head regarding formal complaint handling and disposition.

Oral Discussion with Appointed Department Head

If"an employee fects he/she has a complaint, the emiployee should present the complaint to his/her Appointed
Department Head so that the problem can be quickly settled. All conmplaints must be raised within ten (10}
days from the date event occurred, or they shall be time barred. Most complaints can be settied by the
Appointed Departinent Head by an examination and discussion of the facts.

Written Complaint: (Steps to be followed by employee in a formal complaint)

Step One - If an employee is dissatisfied with answers received from the informal method, he/she may seek
resolution of his/her complaint through a formal method. This may be accomplished by reducing the
complaing to writing and submitting it to the Appointed Departiment Head within four (4) working days of the
event causing the complaint. The Appointed Department Head shalf give an answer in writing within four (4)
working days from the receipt of the written complaint, If the complaint is against the Appointed Department
Head, the employee may immediately proceed to Step Two.

Step Two - If not settled satisfactorily, the employee may present the complaint, in writing, to the County
Board's Human Resources Committee, four (4) working days after receiving the unsatisfactory answer
outlined in Step One. The Appointed Department Head supervising the area where the complaint originated
and the County's Director of Administrative Services will be Ad Hoc members with no vote. The Human
Resources Committee will answer the complaint, in writing, within five (5) working days after the next
regularly scheduled committee meeting.

Step Three - If the employee is unsatisfied with the decision rendered by the Human Resources Commiittee,
the employee may present the complaint to the County Board, by submitting the complaint, in writing,
through the County Board Chairman, within five (5) working days of receipt of the Human Resources
Committee's decision. The County Board Chairman will schedule the time, place, and date for the review. The
decision of the County Board will be final,

Empioyees do not earn additional pay or tose pay for their time spent in conferences or meetings with County
Officials in connection with any complaint.
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An employee filing a complaint under this procedure will not be prejudiced or discriminated against. A copy
of the written complaint and corresponding replies at various levels will be filed in the employee's personnel fife.

Should an employee fail to follow the time limitations provided for herein, the grievance shall be resolved in

favor of the Employer. Should the Employer fail to follow the time limits provided for herein, it shall
automatically advance to the next Step.

B. Employees of Elected Officials Only

As used in these Personnel Policies, "Elected Official® means Auditor, Circuit Clerk, County Clerk, Coroner,
Recorder of Deeds, Regional Superintendent of Schools, Sheriff, State’s Attorney, Treasurer, County Board
Chairman and Presiding Circuit Judge.

Elected Officials are responsible for the application of these Personnel Policies within their departments; and,
by the nature of their elected positions, they have prerogatives not available to Appointed Department Heads.
They recognize, however, that employee dissatisfaction with these Personnel policies and their administration
could sertously impair the working of their departments. Accordingly, the Elected officials have each agreed
to the following procedures for dealing with employee complaints about the administration of, and the content
of, these Personnel Policies. The Elected Officials encourage all employees to communicate any complaints to
their Elected Official.

If the complaint concerns the administration of these Personnel Policies by the Elected Official, the Elected
Official will review his or her actions or positions and make a final decision about whether the comiplaint is
Justified. The decision will be conmmunicated to the employee and shall be final.

If the compiaint is about the administration of these Personnel Policies by someone other than the Elected
Official, and if the Elected Official determines that the complaint is justified, the Elected Official will assist
the employee in working with other Elected Officials, Apointed Department Heads, and/or the County Board
Office 1o rectify the complaint.

If the complaint is about the content of these Personnel Policies, and if the FElected Official determines that
these Personnel Policies should be changed, the Elected Official will take the complaint and the requested
change to the appropriate committee of the County Board.

The Eiected Officials recognize that the County Adminisirator Birectorof-Admimstrative-Servicesto-tire
CountyBeard stands ready to assist and counsel the Elected Officials regarding any questions they have about
the proper administration of these Personnel Policies.
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SECTION VI. CORRECTIVE DISCIPLINARY PROCEDURE AND TERMINATION PRACTICES

A, Employees of Appointed Department Heads Only

Employees of Tazewell County are expected to conduct themselves on duty in a manner that promotes the
safety and welfare of visitors and employces, encourage congenial work habits, and protect personal and
County property. Misconduct may result in disciplinary action ranging from oral to written warnings fo
discharge.

Discipline will be conducted on an instructional basis designed to encourage an employee to improve
performance and/or become more aware of the need to adhere and conform with established County policies.

Employees may be suspended without pay while incidents involving performance or violation of County
policy are under investigation. Each employee, unless covered by a Collective Bargaining Agreement is an at
wili employee who may be terminated with or without cause, except in cases where the Employer determines
that discipline is the appropriate action to be taken with the employee.

Verbal Warning

A verbal warning will be given as an initial communication of tack of satisfaction with work performed or of
the first infraction of established County policy. A written record of the warning shall be made by the
Appointed Department Head.

Written Waming

If an employee fails to correct his/her performance or commits an additional infraction of County policies, a
written warning detailing the employee's name, the date, and nature of the infraction will be issued to the
employee.

Written Warning and/or One to Three Days Suspension

If, following the receipt of a verbal and written warning, an employee continues his/her poor performance or
commils an additional infraction of County policies, the employee will be issued a second written warning
and/or a one to three day suspension without pay.

Termination

If, following the receipt of either a second written warning/suspension, the employee continues his/her
performance or commits another infraction of County policy, his/her disciplinary record will be reviewed and
he/she will be terminated,

Written warnings will be maintained for a period of not more than one year from the date of 1ssuance.

I no additional written warnings are issued to the employee within one year, any and all records of the written
warnings maintained by the Appointed Department Head will be destroyed in the presence of the employee.

In extraordinary circumstances, such as, but not limited to, drunkenness, dishonesty, insubordination, selling
of controlled substances to employees, verbal and/or physical abuse to staff, the public, employees, or
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supervisors, or abusive disregard for County policies, an employee may be terminated without recourse to the
provisions of these policies,

All data concerning warnings, suspensions, and terminations will be filed in the individual's personnel file.
Shoutid an employee receive a suspension (Step 3) for repeated misconduct within one year, the next such act
must result in termination. The employee may file a complaint, under Articie V, if he/she feels that the
discipline was unfair,

B. Employees of Elected Officials Only

Corrective discipline for Sheriff's Deputies amd-Correctionat-Offreers will be administered according to
procedures outlines by the Tazewell County Merit Commission and Collective Bargaining Agreement.
Corrective discipline for Probation Officers will be administered according to statute. Corrective discipline for
alt other employees of Elected Officials is, by law, within the discretion of the Elected Official, subject to
legal constraints.

Elected Officials are urged to adopt an office policy similar to Part A of this section. It is imperative that
employee nusconduct be thoroughly documented in the event that a discharge is contested in the courts.
Elected Officials are also urged to consult with the State's Attorney's Office before discharging any employee.
Any Elected official incurring lability because of failure to follow such procedures should not expect action
by the County Board to accept such liability as that of the County.
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EMPLOYEE ACKNOWLEDGMENT

By my signature below, 1 acknowledge that I have received a copy of the TAZEWELL COUNTY
EMPLOYEE’S PERSONNEL POLICIES HANDBOOK and that it is my responsibility to read and
understand the policies outlined in this employee handbook. understand that this handbook does not
constitute a contract and that the terms and conditions of employment may be affected by other policies, rules,
laws, and agreements,

[ acknowledge that 1 have been advised to retain this book, including any updates, in my possession during ny
term of employment.

L understand that each handbook is the property of Tazewell County and I agree to return the book upon
terminating my employment with Tazewell County.

[ also understand Tazewell County employment practices operate under the legal doctrine known as
“employment at wili”. Subject to state and federal employment law, Tazewell County has the right to
terminate an employee at any time without cause.

Employee Signature Date

Print Employee Name:
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HR-12-16
COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and
r(;commends that it be adopted by the Board:
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RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
to establish the salary for the Coroner for the next four (4) years; and

WHEREAS, the County’s Human Resources Committee recommends to the County Board
a 2% salary increase for fiscal years 2013, 2014, 2015 and 2018.

THEREFORE BE IT RESOLVED that the County Board approves this recommendation.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office, the
Coroner and the Payroll Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST.
Gt (has) o b /
County Clerk County Bodrd Chaigna#
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COMMITTEE REPORT HR-12-17

Mr. Chairman and Members of the Tazewell County Board:
Your Human Resources Committee has considered the following RESOLUTION and
recommends that it be adopted by the Board:

SN c.,.*.;(fm.., . ",/,{km‘,_.gj,/\«-,. e

RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
to establish the salary for the Auditor for the next four (4) years; and

WHEREAS, the County’s Human Resources Committee recommends to the County Board
a 2% salary increase for fiscal years 2013, 2014, 2015 and 20186.

THEREFORE BE IT RESOLVED that the County Board approves this recommendation.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office, the
Auditor and the Payroll Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST: |
@/U‘LL,EI.—LL_; /42;{ A J it ).[f) ) /ﬁ (oot
County Clerk County %g,rd Chéir\;laﬁ
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COMMITTEE REPORT HR-12-18

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and
regemmends that it be adopted by the Board:
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RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
to establish the salary for the Circuit Clerk; and

WHEREAS, the County’s Human Resources Committee recommends to the County Board
that the salary will be $72,846.00 commencing December 01, 2012.

THEREFORE BE IT RESOLVED that the County Board approves this recommendation.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office, the
Circuit Clerk and the Payroll Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

(74 Mg i s d}){«{)é/)g)

County Clerk County Bgard Chalsmah
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RM-12-09
COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:

Your Risk Management Committee has considered t ing RESOLUTAON and
recommends that it be adopted by the Board:
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RESOLUTION

WHEREAS, the County’s Risk Management Committee recommends to the County
Board to approve the worker’s compensation settlement case WC-12-02; and

WHEREAS, the County’s Worker's Compensation Third Party Administrator Gallagher
Bassett has recommended the settlement of WC-12-02 to the Risk Management
Committee for an amount not to exceed $25,000.00.

THEREFORE BE IT RESOLVED that the County Board concurs with the Risk
Management Committee and grants settlement authority for case WC-12-02 for an
amount not to exceed $25,000.00.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office
and the Auditor of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

{_E/{Uu e (s Le g | .
County Clerk County.Board Chairrfian
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E-12-34

COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:
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RESOLUTION

WHEREAS, the County’s Executive Committee recommends the adoption of the attached
Acceptance of the Special Warranty for We Care, Inc.

THEREFORE BE IT RESOLVED that the County Board approve this recommendation.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office,
Executive Director Jim Thompson, We Care, Inc. and the Auditor of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

&&@Z&AJ WJ/_J/D_

Ta;e(weli County Cfgfrk TazewellCounty Baard Chairman
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Acceptance of the Special Warranty

WHEREAS, Section 5311 of the Federal Transit Act of 1964, as amended, makes fund_s
avaitable to help offset certain operating deficits of a system providing public transit service in
non-urbanized areas; and

WHEREAS, 49 U.S.C. § 5333(b} requires that fair and equitable arrangements must b_e
made to protect the interests of employees affected by such assistance as a condition of receipt
of funds under Section 5311; and

WHEREAS a simplified process for assuring employee protections that accommodates
the needs of participants in the Section 5311 program has been agreed upon by the U.S.
Department of Labor and the U.S. Department of Transportation by allowing execution of a
Special Section 5333(b) Warranty for Section 5311 projects (Speciai Warranty), which the
Secretary of Labor certified on May 31, 1879,

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BOARD OF TAZEWELL
COUNTY:

Section 1. That an application be made to the Division of Public Transportation, Department
of Transportation, State of lilinois, for a financial assistance grant under Section 5311 of the
Federal Transit Act of 1964, as amended.

Section 2. As a condition of the receipt of Section 5311 funds, Tazewell County Board
hereby agrees in writing to the terms and conditions of the Special Warranty (attached)
regarding fair and equitable arrangements to protect the interests of employees affected by
such assistance.

PASSED by the Tazewell County Board onthe _25th dayof _ April , 2012 .

April.2h, 2012

Date

2
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Exhibit E

SPECIAL SECTION 5333(b) WARRANTY FOR
APPLICATION TO THE
SMALL URBAN AND RURAL PROGRAM

TAZEWELL COUNTY

3
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SPECIAL SECTION 5333(b) WARRANTY FOR APPLICATION TO THE
SMALL URBAN AND RURAL PROGRAM

The foliowing language shall be made part of the contract of assistance with the State or other
public body charged with allocation and administration of funds provided under 49 U.S.C.
Section 5311:

A. General application

The Public Body ("Tazewell County") agrees that, in the absence of waiver by the
Department of Labor, the terms and conditions of this warranty, as set forth below, shall
apply for the protection of the transportation related employees of any employer providing
transportation services assisted by the Project ("Recipient”), and the transportation related
employees of any other surface public transportation providers in the transportation service
area of the Project.

The Public Body shall provide to the Department of Labor and maintain at all times during
the Project an accurate, up-to-date listing of all existing transportation providers which are
eligible Recipients of transportation assistance funded by the Project, in the transportation
service area of the Project, and any labor organizations representing the employees of such
providers.

Certification by the Public Body to the Department of Labor that the designated Recipients
have indicated in writing acceptance of the terms and conditions of the warranty
arrangement will be sufficient to permit the flow of Section 5311 funding in the absence of a
finding of non-compliance by the Department of Labor.

B. Standard Terms and Conditions

(1) The Project shall be carried out in such a manner and upon such terms and conditions
as will not adversely affect employees of the Recipient and of any other surface public
transportation provider in the transportation service area of the Project. It shall be an
obligation of the Recipient and any other legally responsible party desighated by the Public
Body to assure that any and all transportation services assisted by the Project are
contracted for and operated in such a manner that they do not impair the rights and interests
of affected employees. The term "Project," as used herein, shall not be limited to the
particular facility, service or operation assisted by Federal funds, but shall include any
changes, whether organizational, or otherwise, which are a result of the assistance
provided. The phrase "as a resuit of the Project,” shall when used in this arrangement,
include events related to the Project occurring in anticipation of, during, and subsequent to
the Project and any program of efficiencies or economies related thereto; provided,
however, that volume rises and falls of business, or changes in volume and character of
employment brought about by causes other than the Project (including any economies or
efficiencies unrelated to the Project) are not within the purview of this arrangement.

An employee covered by this arrangement, who is not dismissed, displaced or otherwise
worsened in his position with regard to his employment as a result of the Project, but who is
dismissed, displaced or otherwise worsened solely because of the total or partial termination
of the Project, discontinuance of Project services, or exhaustion of Project funding shall not
be deemed eligible for a dismissal or displacement allowance within the meaning of
paragraphs (8) and (7) of the Mode!l agreement or applicable provisions of substitute
comparable arrangements.

(2) (a) Where employees of a Recipient are represented for collective bargaining purposes,
all Project services provided by that Recipient shall be provided under and in accordance
with any collective bargaining agreement applicable to such employees which is then in
effect.

6
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(7) In the event any employee covered by these arrangements is terminated or laid off as a
result of the Project, he shall be granted priority of employment or reemployment to fill any
vacant position within the contro! of the Recipient for which he is, or by training or retraining
within a reasonable period, can become qualified. In the event training or retraining is
required by such employment or reemployment, the Recipient or other legally responsible
party designated by the Public Body shall provide or provide for such training or retraining at
no cost to the employee.

(8) The Recipient will post, in a prominent and accessible place, a notice stating that the
Recipient has received federal assistance under 49 U.S.C. Chapter 53 and has agreed to
comply with the provisions of 49 U.S.C. Section 5333(b). This notice shall also specify the
terms and conditions set forth herein for the protection of employees. The Recipient shall
maintain and keep on file all relevant books and records in sufficient detail as to provide the
basic information necessary to the proper application, administration, and enforcement of
these arrangements and to the proper determination of any claims arising thereunder.

{9) Any labor organization which is the coliective bargaining representative of employees
covered by these arrangements, may become a party to these arrangements by serving
written notice of its desire to do s0 upon the Recipient and the Department of Labor. in the
event of any disagreement that such labor organization represents covered employees, or is
otherwise eligible to become a party to these arrangements, as applied to the Project, the
dispute as to whether such organization shalf participate shall be determined by the
Secretary of Labor.

(10) In the event the Project is approved for assistance under 49 U.S.C. Chapter 53, the
foregoing terms and conditions shall be made part of the contract of assistance between the
federal government and the Public Body or Recipient of federal funds; provided, however,
that this arrangement shall not merge into the contract of assistance, but shall be
independently binding and enforceable by an upon the parties thereto, and by any covered
empioyee or his representative, in accordance with its terms, nor shall any other employee
protective agreement merge into this arrangement, but each shall be independently binding
and enforceable by and upon the parties thereto, in accordance with its terms.

C. Waiver

As part of the grant approval process, either the Recipient or other legally responsible party
designated by the Public Body may in writing seek from the Secretary of Labor a waiver of
the statutory required protections. The Secretary will waive these protections in cases,
where at the time of the requested waiver, the Secretary determines that there are no
employees of the Recipient or of any other surface public transportation providers in the
transportation service area who could be potentially affected by the Project. A 30-day notice
of proposed waiver will be given by the Department of Labor and in the absence of timely
objection, the waiver will become final at the end of the 30-day notice period. In the event of
timely objection, the Department of Labor will review the matter and determine whether a
waiver shall be granted. In the absence of waiver, these protections shall apply to the
Project.

8
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Food Service Sanitation

manner prescribed by the Board of Health for approval before such work is begun. The
plans and specifications shall indicate the proposed layout, arrangement, mechanical plans,
and construction materials of work areas where food is prepared and stored and the
location, size, and type of equipment and facilities. When a facility is classified as a Category
{ facility, a menu of food items expected to be prepared at the establishment must be
submitted with the plans including a Hazardous Analysis Critical Control Point {(HACCP) Plan.
Nothing in this section shall be construed to require the Board of Health approval of
changes in the menu.

{b) Whenever plans and specification are required to be submitted to the Board of Health, the
Board of Health’s authorized representative shall inspect the Retail Food Service
Establishment or the Retail Food Service Store prior to the start of operations, to determine
compliance with the approval plans and specifications, and with the requirements of this
ordinance.

(c) For afood service establishment that is required to have a HACCP plan, the plan
specifications shall indicate:
1. Description of the product formulation and intended use;

2. Flow diagram or operational procedures for the food preparation process indicating
critical control points.

3. Hazards associated with each critical control point and preventative measures.
4. Monitoring systems.
5. Corrective action plans for deviations from the critical limits.
6. Record keeping procedures.
7. Procedures for verifications of HACCP system.
{d) The Board of Health shall treat as confidential in accordance with the law information
relating to trade secrets and recipe formulation.

6 TCC 3-4. Enforcement Provisions

6/16
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Food Service Sanitation

request for a hearing is filed with the Board of Health by the permit holder. Upon
suspension of the permit, the permit shall be removed from the establishment by the Board
of Health and returned to the Health Department. Notwithstanding the other provisions of
this ordinance, when the Board of Health finds unsanitary or other conditions in the
operation of a retail food service establishment or retail food service store which in its
judgment, constitutes a substantial hazard to the public health, the Board of Health may
without warning, notice, or hearing, issue a written notice to the permit holder or operator
citing such condition, specifying the corrective action to be taken, and specifying the time
period within such action to be taken and if operations as a Retail Food Service
Estahlishment or the Retail Food Service Store are to be immediately discontinued. Any
person to whom such an order is issued shall comply immediately therewith, but upon
written petition to the Board of Health shall be afforded a hearing as soon as possible.

6. Reinstatement of Suspended Permits: Any person whose permit has been suspended may
at any time make application for a reinspection for the purpose of reinstatement of the
permit. Within 10 days following the receipt of written request, inciuding a statement
signed by the applicant that in his opinion the conditions causing suspension of the permit
has been corrected, the Board of Health shall make a reinspection. if the applicant is
complying with the requirements of this ordinance, the permit shall be reinstated.

7. Revocation of Permits: For critical or repeated violations of any of the requirements of this
ordinance, or for interference with the Board of Health in the performance of its duties, the
permit may be permanently revoked after an opportunity for a hearing has been provided
by the Board of Health. Prior to such action, the Board of Health shall notify the permit
holder in writing, stating the reasons for which the permit is subject to revocation and
advising that the permit shall be permanently revoked at the end of five days following
service of such notice, unless a request for a hearing is filed with the Board of Health, by the
permit holder, within such 5 day period. A permit may be suspended for a cause pending its
revocation or a hearing relative thereto.

8. Hearing: The hearings provided for in the ordinance shall be conducted by the Board of
Health at a time and place designated by it. Any oral testimony given at a hearing shall be
reported verbatim, and the presiding officer shall make a provision for sufficient copies of
the transcript. The Board of Health shall make a final finding based upon the complete
hearing record and shall sustain, modify, or rescind any notice or order considered in the
hearing. A written report of the hearing decision shall be furnished to the holder of the
permit by the Board of Heaith within 10 Days.

10/ 16
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E-12-36
COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:

Your Executive Committee has considered the folla g ORDINANCE amendment

recommends that it be adopted by the Board;
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ORDINANCE

WHEREAS, the County’s Executive Committee recommends to the County Board to
approve the requested amendments to the TCC Title 6 — Chapter 1-5 Compliance and
Performance Ordinance; and

WHEREAS, the amendment to the Ordinance for 6 TCC 1-5 (i) is as follows:

When a property changes ownership, if no health department record exists for
a private sewage disposal system, the Health Department may require that a
licensed septic contractor verify that a functioning private sewage disposal
system is present with no illegal discharges.

WHEREAS, an effective date was removed from 8 TCC 1-5 (i); and

WHEREAS, the amendment is for clarification and to remain consistent in the wording
of the Ordinance.

BE IT RESOLVED that the County Clerk notifies the County Board Office,
the Health Department, the Auditor and the State’s Attorney of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:
County Clerk CountfyBoard Chaijefian
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6 TCC 1-5. Compliance and Performance.

(a) All private sewage disposal systems within the limits of Tazewell County shalt be
constructed, installed, maintained, and serviced by an individual with a valid private
sewage disposal system instaliation contractor's certificate. All such systems shall be
pumped, cleaned, and then the contents hauled and disposed of by individuals with a
valid private sewage disposal pumping certificate; provided a homeowner may install
and/or service a private sewage disposal system, which serves his own personal single-
family residence.

(b) All septic tank and/or aeration units manufactured, sold, offered for sale, or
delivered in Tazewell County shall comply with the provisions in this ordinance. All
owners whose property is served by an aerobic unit and/or has a surface discharging
system are required to have at all times an active contract to inspect the operation and
ensure proper maintenance of the system. The inspection and maintenance must be
done by a certified private sewage disposal installation contractor. At a minimum
surface discharging systems shall be inspected and/or maintained as follows:

1.} Aerobic Treatment Units — once every six months. Inspection and maintenance
must be performed by a manufacturer’s authorized service representative.

2.) Sand filters — once a year, with a minimum of six months between inspections.

3.) Lagoons — once a year, with a minimum of six months between inspections.

4.) All other surface discharging systems shall be inspected at a frequency
established by the health department.

The health department reserves the right to increase the frequency of inspection and/or
maintenance of surface discharging systems if components within the system require a
more frequent inspection or maintenance, or if the system is not operating properly.

(c) All surface discharging systems whose effluent leaves their property must meet the
Illinois Department of Public Health effluent standards and be sampled a a minimum of
once a year. All discharging systems shall comply with the sampling requirements and
frequencies as specified in the Private Sewage Disposal Code, Sample results must be
submitted to the Tazewell County Health Department within 45 days of the date the
sample was collected.

(d) An operational inspection is required for any private sewage disposal system, which
is part of a sale of property or an exchange of ownership, by the owner of record
(seller). Any necessary repair or replacement revealed by the inspection shall be
completed by, or provided for, by escrowed funds at the closing on the sale of the
property. Whoever orders the inspection, must within 30 days of the issuance of the
report; provide the department with a copy of the report signed by both the buyer and
the seller prior to closing.
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(e) An operational inspection may be conducted by a private sewage disposal
installation contractor registered with the Tazewell County Health Department or an
authorized representative of the Health Department. Operational inspection forms
provided by the Health Department shall be completed and signed by the inspector and
returned to the Health Department for review. Sufficient data shall be included to
determine if the septic system is in compliance with this ordinance. When septic
systems are not in compliance the Ordinance, the Tazewell County Health Department
or authorized representative of the Health Department will complete additional
operational re-inspections to insure compliance.

(f) Any buried sand filter or aeration system installed after the effective date of this
ordinance shall not discharge any effluent directly into any body of water where full
body contact activities are allowed. A discharge within 150 feet of the above shall be
considered a direct discharge to the received body of water. Effluent from a receiving
trench and/or evaporation bed shall not discharge closer than 15 feet from a body of
water where full body contact activities are allowed.

(g) It shall be unlawful to discharge untreated sewage or effluent from any septic tank
directly into any stream, ditch, ground surface, sink hole or abandoned well, or to allow
the contents of any privy vault, septic tank, or seepage pit to emit offensive odors, to
become objectionable, dangerous or prejudicial, to the public health.

(h) Private sewage disposal systems constructed prior to the effective date of this
ordinance shall be exempt from the provisions of this ordinance until such time as the
property is sold or in circumstances where existing systems necessitate repair or
replacement due to malfunction, such repair or replacement shall be in conformance
with this ordinance to the extent the lot size, soil conditions, topography, and other
unalterable constraints will allow as authorized by a variance approved in accordance
with this ordinance.

(i) Effective-June-16,-2005, When a property changes ownership is-setd, if no heaith
department record exists for a private sewage disposal system, the Health
Department may require that a licensed septic contractor verify that a functioning
private sewage disposal system is present with no illegal discharges.

(1) The Board of Health or its authorized representative is hereby authorized and
directed to make such inspections as are necessary to determine satisfactory
compliance with this ordinance.

(k) The department shall have the authority to constitutional limitations, by its
representatives after identification, to enter at reasonable times upon private or public
property for the purpose of inspecting and investigating conditions relating to the
administration and enforcement of this ordinance and the private sewage disposal code.
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(I} If any private sewage disposal contractor or homeowner who installs a private
sewage disposal system shall fill any portion of said system and/or cover the same with
earth, cinders, gravel, sand, or any other materiat which will prevent the same from
being readily viewed to determine if said system meets all requirements of the
ordinance before receipt of approval by the Health Department, the Health Department
may give fifteen (15) days notice in writing to such private sewage disposal contractor
or homeowner so violating the provision of the ordinance, to uncover such back filled or
covered portions of the system.

(m) At the end of such fifteen (15) days, if no approval for an extension has been
granted, and if the private sewage disposal contractor or homeowner shall not have
uncovered the individual sewage disposal system, the permit is automatically
invalidated and penalty action may be taken. The Health authority may elect to have
the system uncovered at the expense of the private sewage disposal contractor or
homeowner. Failure of the homeowner to pay such costs within thirty (30) days shall
result in the execution of a lien against the property.
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Motion by Member Stanford, Second by Member Proehl to
Approve Resolution #13.

Motion by Member Stanford, Second by Member Ackerman to
send back to Human Resource Committee, to re-examine and
bring in line from previous term. Motion Carried Roll Call Vote.,
Aye: Ackerman, Donahue, Hahn, Hillegonds, Imig, Meisinger,
Neuhauser, Palmer, Proehl, Sinn, Stanford, Sundell,
Vanderheydt, and Vonboeckman.

Nay: Carius, B. Grimm, 1. Grimm, Harris, and Hobson.

Absent: Crawford.
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COMMITTEE REPORT HR-12-15

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the foliowing RESOLUTION and
recommends that it be adopted by the Board:

"[ A oi‘ o, t’\’ e

&\ é@/‘f’mx '\%{ *//”\/m,c@/ |
T o

o %/z@
/

RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
that the Tazewell County Board Chairman salary be increased annually by $1,000.00 for
the next four (4) years; and

WHEREAS, the salary will be $22,000.00 for FY 13, $23,000.00 for FY 14, $24,000.00 for
FY 15 and $25,000.00 for FY 16; and

WHEREAS, the salary of the Board Chairman will be reconsidered for FY17; and

WHEREAS, the Board Chairman is also the Liquor Commissioner for Tazewell County and
the compensation for the position is $2,000.00; and

WHEREAS, the Human Resources Committee also recommends that the Liquor
Commissioner salary be fixed at $2,000.00 through fiscal year 2016; and

WHEREAS, the Human Resources Committee also recommends that the County Board
Chairman shall be entitled to mileage reimbursement at the IRS rate for County business
related travel.

THEREFORE BE IT RESOLVED that the County Board approves this recommendation.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office
and the Payroll Division of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

County Clerk County Board Chairman
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Motion by Member Stanford, Second by Member Palmer to
Approve Resolution #14.

Motion by Member Stanford, Second by Member Ackerman to
return to Human Resource Committee for review. Motion
Carried by Roll Call Vote.

Aye: Ackerman, Donahue, Hahn, Hillegonds, Hobson,
Meisinger, Neuhauser, Palmer, Proehl, Stanford, and Sundell.

Nay: Carius, B.Grimm, D.Grimm, Harris, Imig, Sinn,
Vanderheydt, and Vonboeckman.

Absent: Crawford.
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COMMITTEE REPORT HR-12- 21

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and
recommends that it be adopted by the Board:
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RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County Board
that it establish compensation for County Board Members; and

WHEREAS, the compensation for County Board Members shall remain the same as was
established by the County Board in 2002; and

WHEREAS, the annual salary shall be $2,400.00 for each County Board Member as
compensation for their preparation and attendance at regular meetings of the County
Board and the regular meetings of those standing committees of the County Board to
which the have been appointed excluding Executive Committee; and

WHEREAS, a per diem of $60.00 shall be paid for days in which Board Members attend to
County business outside the scope of work for which they are compensated by their annual
salary;

THEREFORE BE IT RESOLVED that the County Board approves this recommendation.

BE IT FURTHER RESQLVED that the County Clerk notifies the County Board Office
and the Auditor of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

County Clerk County Board Chairman
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Motion by Member Proehl, Second by Member Sundell to
Approve Resolution #18. Motion Carried hy Voice Vote.
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COMMITTEE REPORT

Mr. Chairman and Members of the Tazewell County Board:

Your Human Resources Committee has considered the following RESOLUTION and
re/aylmends that it be adopted by the Board:
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RESOLUTION

WHEREAS, the County's Human Resources Committee recommends to the County
Board to approve a replacement hire for a Jail Clerk in the Sheriff's Department; and

WHEREAS, the Jail Clerk position is a Grade 11 with an hourly rate of $10.434 plus 30
cent shift differential; and

THEREFORE BE IT RESOLVED by the County Board that the Sheriff be authorized to hire
a Jail Clerk.

BE IT FURTHER RESOLVED that the County Clerk notifies the County Board Office,
the Sheriff and the Payroll Division of this action.

PASSED THIS 25TH DAY OF APRIL, 2012.

ATTEST:
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County Clerk County Béard Chairman
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Motion by Member Vanderheydt, Second by Member Palmer to
Approve Resolution #19. Motion Carried by Voice Vote.
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Motion by Member Sundell, Second by Member Stanford to
Approve Resolution #20. Motion Carried by Voice Vote.

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 105



Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 106



AMENDMENT TO PURCHASE AGREEMENT

This AMENDMENT TO PURCHASE AGREEMENT (this “Amendment”) is dated as of
, 2012 (the “Effective Date”) by and between The County Board of Tazewell, Illinois (“Buyer”) and GateHouse

Media Illinois Holdings, Inc. d/b/a Liberty Group Illinois Holdings, Inc. (“Seller™).

WHEREAS, Buyer and Seller are parties to that certain purchase agreement dated September 28" 2011 for the

purchase of certain real estate located at Fourth Street, in Pekin, Tazewell County, Illinois, as more particularly described
in the purchase agreement, as such purchase agreement has been subsequently amended and/or extended (the “Purchase
Agreement™); and

herein;

WHEREAS, Buyer and Seller wish to amend certain provisions of the Purchase Agreement as further provided

NOW, THEREFORE, for good and valuable consideration, the receipt and legal sufficiency of which are hereby

acknowledged, Buyer and Seller hereby agree to amend the Purchase Agreement as foilows.

AGREEMENT

Definitions. Capitalized terms used in this Amendment shall have the same meanings ascribed to such
capitalized terms in the Purchase Agreement, unless otherwise provided for herein.

2. Modification, Modification to Purchase Agreement:

Closing. The outside closing date referred to in Section 3.1 of the Purchase Agreement shall be extended through
August 31, 2012,

3. Ratification of Purchase Agreement. Except as modified hereby, all terms and conditions of the Purchase
Agreement shall remain unchanged and in full force and effect and are hereby ratified and confirmed by the
parties hereto.

4, Entire Agreement. This Amendment, in conjunction with the Purchase Agreement, constitutes the entire
agreement of Buyer and Seller with respect to the subject matter hereof and supersedes all oral and written
agreements and understandings made and entered info by the parties prior to the date hereof. This Amendment
shall become effective as of the Effective Date,

5. Multiple Counterparts. This Amendment may be executed in multiple counterparts, all of which, when taken
together, shall constitute one and the same instrument.

IN WITNESS WHEREOF, the partics hereto have executed this Amendment as of the Effective Date stated
above.

Buyer Seller

The County Bog# {linois GateHouse Media Illinois Holdings, Inc.

d/b/a Liberty Group Illincis Holdings, Inc.
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Second Amendment to Purchase Agreement

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 107



Motion by Member D. Grimim, Second by Member B. Grimm to
Approve Resolution #25. Motion Carried by Voice Vote.
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Motion by Member Neuhauser, Second by Member Hillegonds
to Approve Resolution #26. Motion Carried by Voice Vote.
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E-12-40

PASSED BY THE COUNTY BOARD OF THE COUNTY OF TAZEWELL, STATE OF
ILLINOIS, AND APPROVED BY ITS CHAIRMAN THIS 25TH DAY OF APRIL, 2012

A.D.

Attest:
(‘}I/P WAadd s, ﬂ[ (JLJLZJC)/) /% W
Tazewell County Clerk TazewellCounty Bagrd Chairman
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Motion by Member D. Grimm, Second by Member Sundell to
Approve Appointments A-F. Motion Carried by Voice Vote.
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REAPPOINTMENT

I, David Zimmerman, Chairman of the Tazewell County (lllinois) Board, hereby reappoint

Greg W. Keil who resides at 1604 School Street, Washington, IL 61571 to the Northern
Tazewell Fire Protection District for a term commencing May 01, 2012 and expiring April
30, 2015.

COMMITTEE REPORT

TO: Tazewell County Board
FROM: Executive Committee

This Committee has reviewed the reappointment of\Greg W. Keil to the Northern Tazewell
Fire Protection District and we recommend sgid reappointment be
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RESOLUTION OF APPROVAL

The Tazewell County Board hereby approves the reappointment of Greg W. Keil to the
Northern Tazewell Fire Protection District.

The County Clerk shall notify the County Board Office and the County Board Office will
notify Arthur Kingery, 416 Main St., Ste. 815, Peoria, IL 61602 of this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

(/ﬁ(l\ {41 & L e b 7 /
Tazewell County Clerk Tazewell County.Board Chairman
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REAPPOINTMENT
|, David Zimmerman, Chairman of the Tazewell County (lllinois) Board, hereby reappoint
Calvin Burroughs, who resides at 25351 Copper Road, Morton, IL. 61550 to the Morton

Area Farmers Fire Protection District for a term commencing May 01, 2012 and expiring
April 30, 2015.

COMMITTEE REPORT

TO: Tazewell County Board
FROM: Executive Committee

This Committee has reviewed the reappointment of Calvin Burroughs to the Morton Area
Farmers Fire Protection District and we recof said reappointment be approved.
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RESOLUTION OF APPROVAL

The Tazewell County Board hereby approves the reappointment of Calvin Burroughs to
the Morton Area Farmers Fire Protection District.

The County Clerk shall notify the County Board Oﬁlce and the County Board Office will
notify Attorney Thomas E. Davies, 1600 South 4™ Avenue, Suite 137, Morton, IL 61550 of
this action.

PASSED THIS 25th DAY OF APRIL, 2012.

ATTEST:

C)’([}L"t.{.:ijV..i L / ,(’/(/(J’Qw/f)f;’ /\ / C

Tazewell County Clerk Tazéwell County-Board Chairman
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REAPPOINTMENT

I, David Zimmerman, Chairman of the Tazewell County (lllinois) Board, hereby reappoint

Lanny Beecham who resides at 11178 Ropp Road, Tremont, IL 61568 to the Tremont Fire
Protection District for a term commencing May 01, 2012 and expiring April 30, 2015.

COMMITTEE REPORT

TO: Tazewell County Board
FROM: Executive Commitiee
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RESOLUTION OF APPROVAL

The Tazewell County Board hereby approves the reappointment of Lanny Beecham to the
Tremont Fire Protection District.

The County Clerk shall notify the County Board Office and the County Board Office will
notify McGrath Law Office, P.C., 113 S. Main, PO Box 139, Mackinaw, IL 61755 of this
action.

PASSED THIS 25th DAY OF MARCH, 2012.

ATTEST:

ﬂ//f(/u LA /( fi)?j 34 -
Tazewell County Clerk TaZzewell County Board Chairman
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Board Member Sinn wanted to discuss the non-payment of EDC
from December, 2011- May, 2012. The discussion pertained to
what work EDC did for Tazewell County during the non-paid
term. Sinn stated he would like to see the full Board vote on
the issue once again.

Board Member Ackerman wanted to Thank Members Hobson,
Crawford and the State’s Attorney Stewart Umholtz for there
hard work on the IT policy. Even though it wasn’t up for vote
tonight it will be next meeting. Ackerman also thanked them
for working long hard hours sending emails and negotiating

what should and should not be in there.

Before the meeting was Recessed, TTahn brought up how he
had been passing through Bloomington and noticed there
turbine wind generator. His question to the Board was we have
a County farm in Tremont, if they would want to put up towers
on County property to pay them, the County what we normally
would be paying the farmers. Hahn stated if they put up one,
two or even three of the wind towers, pay an x-amount of
dollars a year and for every dollar we generate from the wind
tower would be a dollar we don't have to increase taxes. Board
Member Hahn also said he would just like to see how we can
make money as a County. Chairman Zimmerman responded by
saying it could be something that could be looked into.
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Motion by Member Donahue, Second by Member Hillegond to
Approve the Bills. Motion Carried by Roll Call Vote.

Ave: Ackerman, Carius, Donahue, B.Grimm, D.Grimm, Hahn,
Harris, Hillegonds, Hobson, Imig, Meisinger, Neuhauser,
Palmer, Proehl, Sinn, Stanford, Sundell, Vanderheydt,
Vonboeckman.

Nay: 0

Absent: Crawford.
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SUBMITTED BY:
VICKI E. GRASHOFF
TAZEWELL COUNTY AUDITOR

EXPENSE REPORT

SUBMITTED TO: e
TAZEWELL COUNTY BOARD

Wednesday, April 25, 2012
Board Meeting

PAGE REPORT: FUND: DEPT: EXPENDITURES:
1 County Board (Spec Per Diem) 100 111 $4,500.00
2 County Board ( Mo. Salary) 100 111 $4,200.00
3,4 County Board 100 111 $8,585.11
5 Circuit Clerk 100 121 $179.97
6 Public Defender 100 123 $350.00
7 States Attorney 100 124 $3,795.94
8 Jury Commission 100 125 $285.50
9,10 County Clerk/Elections 100 152 $30,280.69
11 County Recorder of Deeds 100 153 $1,852.23
12 County Treasurer 100 155 $757.97
13 Assessment 100 157 $143.64
14 ZBA Per Diem 100 161 $480.00
15 Community Development 100 161 $707.07
16,19 Building Administration 100 181 $57,227.75
20,21 Justice Center 100 182 $40,347.29
22 Sheriff Merit Commision 100 211 $180.00
23,26 Sheriff 100 211 $244,619.47
27 E.M.A. 100 213 $1,737.77
28 Court Security 100 214 $2,313.93
29,30 Crt Serv Probation Upgrade 100 230 $23,601.22
31 Court Services 100 231 $22,763.96
32 Coroner 100 252 $6,905.78
33 R.O.E. 100 711 $855.26
34 Courts 100 800 $1,213.62
35,37 County General 100 913 $39,500.69
rreek:County General Expenditures***** $497,384.86
38,40 County Highway Fund 202 311 $104,406.90
41 County Motor Fuel Tax Fund 203 311 $114,322.25
42 Bridge Fund 205 311 $25,887.58
43 Matching Tax 206 311 $15,783.82
44 .45 Veterans Assistance 208 422 $8,963.20
46,47 Animal Control 211 411 $10,478.12
48 Health Internal Service 249 914 $25,906.85
49 Treasurer's Automation 252 155 $208.73
50 Solid Waste 254 112 $12,912.48
51 Court Services Grant Fund 262 231 $2,500.00
waxsrkSpecial Fund Expenditures****** $321,369.93
[rrxxxexs TOTAL EXPENDITURES***** ks $818,754.79|
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To: The Tazewell County Board

Expenditure Report:

Fund 100

Department: 111

March, 2012

The Tazewell County Auditor, Vicki Grashoff reports that the following claims have
been audited and recommends that the same be allowed: and that orders be issued to the
several claimants for the indicated amounts to be paid from the appropriate fund:

Emp No: Claimant Nature of Claim Amount |Account:
49 Ackerman, John Spec Per Diem $0.00 |511-080
19 Antonini, Joyce Spec Per Diem $120.00 |511-080

5 Carius, James Spec Per Diem $120.00 |511-080
62 Crawford, K. Russell Spec Per Diem $720.00 |511-080
26 Donahue, James Spec Per Diem $180.00 |511-080
68 Grimm, Brett Spec Per Diem 511-080
8 Grimm, Dean Spec Per Diem 511-080
67 Hahn, Paul Spec Per Diem $60.00 [511-080
36 Harris, Michael Spec Per Diem $120.00 |511-080
6 Hillegonds, Terry C. Spec Per Diem 511-080
56 Hobson, Lincoln C. Spec Per Diem $780.00 |511-080
20 Imig, Carroll Spec Per Diem $180.00 |511-080
66 Meisinger, Darrell Spec Per Diem $480.00 |511-080
61 Neuhauser, Tim Spec Per Diem $540.00 |511-080
43 Palmer, Rosemary Spec Per Diem $60.00 |511-080
13 Proehl, Nancy Spec Per Diem 511-080
16 Sinn, Greg Spec Per Diem $240.00 |511-080
48 Stanford, Mel Spec Per Diem $120.00 |511-080
54 Sundell, Sue Spec Per Diem $180.00 {511-080
50 Vanderheydt, Jerry Spec Per Diem $300.00 |511-080
44 VonBoeckman, Terry Spec Per Diem $300.00 |511-080

Auditor's Total: $4,500.00
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Expenditure Report:

To: The Tazewell County Board Fund 100 Department: 111
March, 2012
The Tazewell County Auditor, Vicki Grashoff reports that the following claims have
been audited and recommends that the same be allowed: and that orders be issued to the
several claimants for the indicated amounts to be paid from the appropriate fund:

Emp No: Claimant Nature of Claim Amount Account:
49 Ackerman, John Salary $200.00 511-090
19 Antonini, Joyce Salary $200.00 511-090
5 Carius, James Salary $200.00 511-090
62 Crawford, K. Russell Salary $200.00 511-090
26 Donahue, James Salary $200.00 - |511-090
68 Grimm, Brett Salary $200.00 511-090
8 Grimm, Dean Salary $200.00 511-090
67 Hahn, Paul Salary $200.00 511-090
36 Harris, Michael Salary $200.00 511-090
6 Hillegonds, Terry C. Salary $200.00 511-090
56 Hobson, Lincoln C. Salary $200.00 511-090
20 Imig, Carroll Salary $200.00 511-090
66 Meisinger, Darrell Salary $200.00 511-090
61 Neuhauser, Tim Salary $200.00 511-090
43 Palmer, Rosemary Salary . $200.00 511-090
13 Proehl, Nancy Salary $200.00 511-090
16 Sinn, Greg Salary $200.00 511-090
48 Stanford, Mel Salary $200.00 511-090

|54 Sundell, Sue Salary $200.00 511-090
50 Vanderheydt, Jerry Salary $200.00 511-090
44 VonBoeckman, Terry |Salary $200.00 511-090

Auditor's Total: $4,200.00
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Expenditure Report:l Aprit2012

; i

To: The Tazewell County Board Fund: 100 Department: 161

been audited and recommends that the same be allowed: and that orders be issued to the
serveral claimants for the indicated amounts to be paid from the appropriate fund:

Employee No. |Claimant Nature of Claim Amount Account:

27 James Newman, Chairman .ZBA-Per Diem .$120.00 533-060

1322 Robert E. Vogelsang ZBA-Per Diem ....50.00 533-060
906 Loren Toevs ) ZBA-Per Diem $60.00 533-060

923 |Duane Lessen ZBA-Per Diem . $60.00 533-060

83 - Monica Connett ZBA-Per Diem $60.00 533-060

921 iKenZimmerman ZBA-Per Diem ~$60.00 :......533-060

807 JoAn Baum ZBA-PerDiem | $0.00 . 533-060

801 Phil Webb (Alternate) ZBA-Per Diem $60.00 533-060

1324 Sandy May (Alternate) i ZBA-Per Diem $60.00 533-060

_..%48000 .
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EXPENDITURE REPORT

DATE: MARCH 16, 2012

TO: THE TAZEWELL COUNTY BOARD FUND: 100 DEPT: 211

THE TAZEWELL COUNTY AUDITOR REPORTS THAT THE FOLLOWING CLAIMS
HAVE BEEN AUDITED AND RECOMMENDS THAT THE SAME BE ALLOWED: AND THAT
ORDERS BE ISSUED TO THE SEVERAL CLAIMANTS FOR THE INDICATED AMOUNTS TO
BE PAID FROM THE APPROPRIATE FUND:

SPECIAL MEETING

NO. CLAIMANT NATURE OF CLAIM _AMOUNT ACCOUNT CHECK
1 RICK SWAN PER DIEM $45.00 533-960
2 TERRY ZEIGENBEIN PER DIEM $45.00 533-960
3 DONALD GRONEWOLD PER DIEM $45.00 533-960
4 JANE STAUFFER - PER DIEM $45.00 533-961
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

AUDITOR'S TOTAL: $180.00
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Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012
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Motion by Member Stanford, Second by Member Vanderheydt
to Approve the Calendar for May. Motion Carried by Voice
Vote.
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BOARD RECESSED AT 6:35 P.M. NEXT MEETING WILL BE HELD ON MAY 30,
2012.

I, CHRISTIE A. WEBB, CLERK OF TAZEWELL COUNTY, DO HERERY CERTIFY
THAT THE FOREGOING IS A TRUE AND COMPLETE COPY OF THE BOARD
MINUTES AT A MEETING HELD IN THE JUSTICE CENTER COMMUNITY ROOM
IN THE CrTy OF PEKIN, ILLINOIS ON

APRIL 25, 2012 AT 6:01 P.M. THE ORIGINALS OF WHICH ARE IN MY
CUSTODY IN MY OFFICE AND THAT I AM THE LEGAL CUSTODIAN OF THE
SAME.

IN TESTIMONY WHEREOQF, 1 HAVE HEREUNTO SUBSCRIBED MY HAND AND

AFFIXED THE SEAL OF THE SAID COUNTY AT MY OFFICE IN PEKIN, ILLINOIS
THIS 25TH DAY OF APRIL, 2012.

Proceedings from the Tazewell County Board meeting held this 25th day of April, 2012 180



	Cover Sheet
	INDEX
	April 25, 2012  Final minutes.pdf
	April 25, 2012 Minutes
	20120507083633.pdf
	April Accounts Payable

	after bills minutes.pdf




